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UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS)
OVERVIEW OF UTAH’S MONITORING SYSTEM

The Utah State Office of Education, Special Education Services (USOE-SES) has the
responsibility of monitoring compliance with federal and state requirements under the
Individuals with Disabilities Education Act of 2004 (IDEA). This responsibility is administered
within the framework of supporting positive results for students with disabilities.

USOE-SES’s continuous improvement monitoring system reflects the federal intent to
emphasize a data-driven, systemic approach to compliance and improvement of results for
children with disabilities. UPIPS implementation has been generally effective in assisting
charter schools in maintaining procedural compliance with federal and state regulations. The
2005 revision of UPIPS provides for additional levels of SEA support for charter schools with
continuing uncorrected compliance issues during previous UPIPS cycles, creating a process that
is differentiated by results.

While continuing the monitoring of IDEA compliance, renewed focus is on the
systematic evaluation of the impact of special education services on student achievement. Thus,
this model has shifted from the previous emphasis of episodic procedural monitoring to one of
active strategic planning and continuous improvement within the framework of compliance.

Objectives of the Continuous Improvement Monitoring System
The monitoring system has four major objectives:

o Ensure a meaningful and continuous process that focuses on improving academic
and social outcomes for students with disabilities.

o Connect charter school improvement efforts with IDEA requirements.

. Support each charter school in the process of self-assessment and evaluation of
compliance and program effectiveness.

. Link program improvement activities with personnel development planning.

Monitoring Process Themes
The overall system is based on the following underlying principles or themes.

o Continuity. An effective accountability system is continuous rather than
episodic, linked to systemic change, and integrates self-assessment with
continuous feedback and response.

. Partnership with stakeholders. The LEA works in partnership with diverse
stakeholders. This collaboration impacts the following areas: the collection and
analysis of self-assessment data, the identification of critical issues and solutions
to problems, and the development, implementation, and oversight of improvement
strategies to ensure compliance and improved results for students with disabilities.

o Charter School accountability. Charter schools are accountable for identifying
strengths and areas of concern based upon data analysis; identifying,
implementing and revising strategies for program improvement, and annual
measurement and progress reports.
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. Self-assessment. Each charter school works with stakeholders to design and
implement a self-assessment process that focuses on improving results for
students with disabilities.

o Data-driven process. The improvement process in each charter school is driven
by data that focuses on improved results for students with disabilities. Each
charter school collects and uses data on an ongoing basis, aligned with the charter
school’s performance goals and indicators. Data that are available and can be
critical to the self-assessment process include: personnel needs, graduation and
drop-out rates, performance of students with disabilities on state- and school-wide
assessments, rates at which children with disabilities are suspended and/or
expelled from school, and rates of identification and placement of students from
minority backgrounds.

o Technical assistance. Because the focus of the monitoring process is on
continuous improvement, technical assistance is a critical component of the
process. Key components of technical assistance are the identification and
dissemination of promising practices and personnel development. Charter schools
are encouraged to include these components as part of their improvement plan.

Utah’s Program Improvement Planning System (UPIPS)

Utah’s continuous improvement monitoring system is called UPIPS. The system is based
on the Office of Special Education Programs (OSEP) delineation of important program areas for
special education in states and charter schools. Each program area has goals specified as desired
results for students with disabilities.

o L. General Supervision

* Goal 1--Free Appropriate Public Education is available to all children in
the charter school because the state and school monitoring system and
other mechanisms for ensuring compliance, and parent and child
protections are systematic and utilize data to develop Corrective Action
Plans and activities.

* Goal 2--All members of the IEP team have timely access to personnel
preparation and support activities that facilitate improved educational
results for students with disabilities and the implementation of IDEA.

o II. Parent Involvement
» Goal 3--Parents and eligible youth with disabilities are aware of and have
access to their rights and responsibilities within the system for parent and
child protections.
» Goal 4--Programs and services for children with disabilities improve
because parents are actively involved in program improvement activities.

o Il Free Appropriate Public Education in the Least Restrictive Environment

* Goal 5--The needs of students with disabilities are determined based upon
state definitions, eligibility criteria and appropriate evaluation procedures.
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Goal 6--All students with disabilities receive a free appropriate public
education in the least restrictive environment that promotes a high quality
education and prepares them for employment and independent living.
Goal 7--Students with disabilities are making continuous progress within
the state and school system for educational accountability (U-PASS).

o IV. Transitions

Goal 8--Children exiting Part C receive the services they need by their
third birthday, when appropriate.

Goal 9--All students with disabilities, beginning at age 16, receive
individualized, coordinated transition services, designed within an
outcome-oriented process that promotes movement from school to post-
school activities.

o V. Disproportionality

Goal 10-- Students are identified as eligible under IDEA following district
and state policies and procedures that ensure those from ethnic and racial
minority backgrounds are not over identified.

The Utah Special Education Program Improvement Planning System (UPIPS) operates
on a five-year cycle. A select group of Charter schools will enter into Round 2--Year 1 each

calendar year.

Round 2

Year1

Year 2

Year 3

Year 4

Year 5
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UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS)

Round 2--Year 1

SELF-ASSESSMENT & DEVELOPMENT OF PROGRAM IMPROVEMENT PLAN

Step 1: Pre-Planning

The USOE-SES staff will:

Identify the charter schools that will participate in Round 2--Year 1 activities.
Train school staff on the state’s monitoring system, UPIPS.

Send a letter of explanation to CAO.

Prepare a Charter School Data Profile.

Provide materials for training the Steering Committee on its role in the process.
Present interview outlines and a Goals and Performance Indicators summary sheet.
Provide a format and example of the Program Improvement Plan and Corrective Action
Plan for non-compliance items.

Offer file review software and a hard copy file review checklist.

Collect and analyze off-site data from each LEA.

Provide pre-determined fiscal support for charter school self-assessment activities.

The Special Education Director has the responsibility to:

Collect and analyze off-site data, relating it to the five program areas.
Submit off-site data to USOE-SES Technical Assistant.

Form the Steering Committee and develop agendas for meetings.

Set dates for Steering Committee meetings.

Establish timelines for the Self-Assessment process.

Allocate resources for Self-Assessment and Program Improvement Planning.

STEP 2: Organizing Data Collection Activities

The Special Education Director has the responsibility to:

Conduct the training meeting of the Steering Committee.

Review Charter School Data Profile provided by USOE and collect additional data, as
needed.

Facilitate review of program areas, goals, and performance indicators.

Establish sub-committees and define assignments for collection and analysis of data from
various sources.

Determine the process and dates for file review, interviews, and other data collection.
Facilitate subsequent meetings to review and analyze data and findings.

STEP 3: Conducting On-Site Data Collection
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The Special Education Director and assigned sub-committees have the responsibility to:

Compile and analyze student outcome data, including LRE, disproportionality, highly
qualified staff, academic achievement, suspension and expulsion, LRBI, classification,

prevalence, and other sources.

o Notify staff that have been selected for file review and interviews.

e Send out surveys, conduct file reviews, and hold interviews and focus groups,
summarizing resulting data.

e Facilitate the analysis and compilation of collected data, relating it to the five program
areas.

e Present findings and analysis to Steering Committee for review.

e Provide leadership to the steering committee in establishing Program Improvement Goals
that address issues identified in the off-site data sources listed above.

e Make recommendations for Program Improvement.

e Report any areas of non-compliance and suggest corrective actions.

Step 4: Creating the Self-Assessment Report

The Special Education Director will:

e Prepare the Self-Assessment Report including all required elements:

Charter School profile.

Description of the purpose and process of the Self-Assessment.

Explanation of stakeholder involvement including membership and activities of the
Steering Committee.

Summary of all data collected during the Self-Assessment process.

Results of the Self-Assessment data analysis related to the ten goals in the five
Program Areas.

List of strengths or exemplary practices of the special education program.

List of areas of non-compliance.

List of areas of recommendations for program improvement of the special education
program.

A Special Education Program Improvement Plan (PIP).

A Corrective Action Plan (CAP) for areas of non-compliance.

Step 5: Submission of Data to USOE-SES

Submit required state and federal data reports and LEA application.

By June 30, the Special Education Director submits:

e The completed Self-Assessment Report to the USOE-SES Technical Assistant.
e The reimbursement request for UPIPS fiscal support to the State Director of Special
Education.
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The USOE-SES Technical Assistant to the district and/or the Monitoring Specialist are

available to assist with any of the processes and activities described above. Please call the
Monitoring Secretary if they may be of help. (801) 538-7936
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Round 2--Year 2

IMPLEMENTATION OF SELF-ASSESSMENT FINDINGS
& ON-SITE VALIDATION VISIT FROM USOE

Step 1: Implement PIP & CAP

The Special Education Director will:

e Initiate implementation of the charter school’s Program Improvement Plan.
e Carry out Corrective Action Plan contained in Self-Assessment Report.
e USOE-SES staff is available to assist as necessary.

Step 2: Plan Validation Visit

The USOE-SES staff will:
e Identify teachers and types of files for review.
e Collaborate with the charter school in setting up schedule and details of on-site validation
visit.
The Special Education Director will:
e Collaborate with USOE-SES staff in setting up the on-site validation visit.

e Provide required information to monitoring specialist.
e Inform school staff of schedule and requirements during on-site visit.

Step 3: Conduct Visit

The USOE-SES staff will:

e Conduct the on-site visit to the LEA in order to validate the self-assessment findings and
Program Improvement Plan goals.
e Ensure that required Corrective Action Plans are submitted by school.

Step 4: UPIPS Report

The USOE-SES staff will:

e Submit a UPIPS Final Report of validation visit findings to the school.
e Share UPIPS final report with the public.

The Special Education Director and Steering Committee will:
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Share final UPIPS report with local Charter School Board and Public.

Submit evidence of sharing with public to SEA.

Revise the Special Education Program Improvement Plan, as appropriate, to reflect
additional findings after the SEA site visit and report.

Submit Corrective Action Plans for any additional areas of non-compliance from the
USOE UPIPS Final Report.

Plan CSPD activities to facilitate PIP and CAP.

Begin file correction activities for individual file errors identified through SEA on-site
Visit.

Step 5: Implement Plans

The Special Education Director will:

Continue to implement the Program Improvement Plan and Corrective Action Plan with
revisions based on UPIPS Report.
Submit required state and federal data reports and LEA application.

Round 2--Years 3

IMPLEMENTATION OF PROGRAM IMPROVEMENT GOALS
& CORRECTIVE ACTION PLAN
& VERIFICATION OF RESULTS OF CORRECTIVE ACTIONS

The Special Education Director will:

Continue to implement its Program Improvement Plan.

Continue to implement Corrective Action Plan activities.

Implement planned CSPD activities.

Collect and review data to measure the effectiveness of the action steps for each goal.
Revise the Program Improvement Plan based on continuous self-assessment.

Submit evidence to verify results of Corrective Action Plan implementation.
Complete correction of individual file errors identified through SEA on-site visit.
Submit evidence of individual file error correction to the USOE.

Submit annual progress reports on Corrective Action Plan and Program Improvement
Plan to the USOE.
Submit required state and federal data reports and LEA application.

The USOE-SES staff will:

Be available for technical assistance.

Review evidence of file error correction.

Review Corrective Action Plan implementation results.

Review annual progress reports on Corrective Action Plan and Program Improvement
Plan.

Conduct follow-up on-site visits if verification of results data are not submitted.
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Round 2--Year 4

CONTINUED IMPLEMENTATION OF PROGRAM IMPROVEMENT GOALS
& CORRECTIVE ACTION PLAN
& VERIFICATION OF RESULTS OF CORRECTIVE ACTIONS

The Special Education Director will:

Continue to implement its Program Improvement Plan.

Continue to implement Corrective Action Plan activities.

Continue to implement planned CSPD activities.

Collect and review data to measure the effectiveness of the action steps for each goal.
Revise the Program Improvement Plan based on continuous self-assessment.

Submit evidence of Corrective Action Plan implementation results.

Submit annual progress reports on Corrective Action Plan and Program Improvement
Plan to the USOE.
e Submit required state and federal data reports and LEA application.

The USOE-SES staff will:

e Be available for technical assistance.
e Review evidence of Corrective Action Plan implementation.

e Review annual progress reports on Corrective Action Plan and Program Improvement
Plan.

e Conduct follow-up on-site visits to verify results of corrective actions, as needed.

Round 2--Year 5

CONTINUED IMPLEMENTATION OF PROGRAM IMPROVEMENT GOALS
& CORRECTIVE ACTION PLAN
& VERIFICATION OF RESULTS OF CORRECTIVE ACTIONS

The Special Education Director will:

Continue to implement its Program Improvement Plan.

Complete Corrective Action Plan activities.

Continue to plan/implement planned CSPD activities.

Collect and review data to measure the effectiveness of the action steps for each goal.
Revise the Program Improvement Plan based on continuous self-assessment.

Submit evidence of Corrective Action Plan implementation results.
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e Submit annual progress reports on Corrective Action Plan and Program Improvement
Plan to the USOE.

e Submit required state and federal data reports and LEA application.

The USOE-SES staff will:

e Be available for technical assistance.

e Review annual progress reports on Corrective Action Plan and Program Improvement
Plan.

e Conduct follow-up on-site visits to verify results of corrective actions, as needed.
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UPIPS

A Continuous Improvement Monitoring Process

SEA provides district profile & compliance history.

LEA & SEA coordinate to determine need for mandatory CSPD
based on district profile & compliance history.

LEA submits off-zite data by Dec 1
Steering Committes collects 5 eif- Assessment data.

LEA compiles all data includng off-site, district profile, & self-
assezEment
Anatyze results & draw conclusions

LEA submits to SEA areport ind Program Areas with Program
Improvement Plan & Corrective Action Plan by Juna 30.

Implement
PIP & CAP
from Self- SEA identifies schools, toachers &
Assessment types of files for review.
Heporlf Schadule forvisit established.

LEA informs selected schools of needs

for pendingvisit activitios.

Self- Implement
etor i Assessment | PIP & CAP
CAP. SEA & LEA
LEA coordinates with coordinate on-site
ifi';ﬁ:f:!&"é!? Plan validation visit
mandztory C3PD. Validation activities.
2 LEA Visit
individual file correct annual LEPL pI’EEE-ﬂE Sﬂllf_
St update on ctientation tacefing.
LEA review s data to g 2 :
S CAP & PIP,
FIP & [:Ai;";’;uw: 2 Z
annual report to SEA LEA‘SEA Conduct SEA walidation
by June 4. B Visit team collects data at
Collaborative schools.
Team
SEA validation
team sumimarizes
LEA findings at exit
annual meeting.

LEA continues

to implement
PIP.

LEA reviews
data to
evaluate
progress on
PIP and
submits
annual report
by June 1.

pdate on
PIP

Implement
Plans

LEA submits
evidence of CAP
related training by
Dec 1.

LEA submits
verification of results
from completed CAPs

by June 1.

LEA submits evidence of
individual file corrections.

LEA reviews data to evaluate

SEA supports PIP & CAP
activities in district.
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progress on PIP & CAP & submits
annual report to SEA by June 1.

LEA continues to
implement PIP &
CAP including
revizions based on
UPIPS report.

LEA plans CSPD
activibies.

SEA sends UPTPS report toLEA.

Steering Committes sharss Final
Report with Loeal 3chool Board and
public.

LEA submits revised PP, CAP &
public sharing method to SEA.

LEA plans CSPD and other activities
to facilitate PIP & CAP.




el

2Tpunoy SO/LI1/9 Oll*D

'900T ‘1 AInp

Aq syodar ejep
[eI3p3J pue J3e)s se
[1oMm se ‘uonyeorddy

vATHuqng

900T

‘o€ aunp Aq FOSN
0] uﬁoaoﬁseﬁ_om

10j jsonbay 2%
1odoy JuswSsassy

-J19S Nwiqng

110day JUSWISSIASS Y
-J19S 9o1dwo)

-oouer dwoo
-uou JO sgare

I0J ue[q UOT)OY
QAT}ORII0)) SIIA

-9ouer dwod

-uou Jo seaJe %
s[eon) juawoAoIduy
we13old AJuop|

EEiiinive)
8u11091§ 03 sIsA[eue
BJEp JO UONJRIUISAI]

'$90.IN0S B)ep I9YJ0
pue ‘sisAJeue ejep
J)IS-JJO “SMIIAJI J[1J
JUIPNIS ‘MITAIIUT
WOLJ PJIJ[09

BIEP [[B 9ZATeuy

‘[ooys 03 jorq
sisAJeue eyep oJIs
-0 puss 03 HOSN

“1030011(J
uoneonpy [eroadg
Aq seopTuIuuod
-qns Jo ssai3oid
Jo SuLIoyluolN e

"ejep 9)Is-Uo Jo
UONO9[[00 ONUNUO))

"'S00T ‘1 1dquIdaQq
£q 70OSN 01 EEp YIS
-jgo poridwos jiugng e

*(*932 “eyep swooNo

JUSPNYS ‘SMIIAI

o[1}) BIep 9)IS-UO PIPIAU
Jouonod[oo elep UIdeyg e

"BIBP POpasU
I9J0 pue ‘sAoAIns
‘SMITAINUI ‘SMITAJI
9[1J 10J sajep pue
ssaooxd oy) QUIUIRRQ e

“€Jep [eUOIIPPE J09[[0D
pue BJEp OUTWEXH o

“BJep 9IS-JJO JOJ[[0) e
"POpaIsU BIEp [RUONIPPE
ouruIdep pue oyord

BJEp [00UOS MIIADY o

“QUITOWI) JUIISSISSE
Jes ysijqelsy e

‘SI03BOIpUL
ooueuojrod
pue ‘sjeo3
‘sease weigoxd
MOIAQI pue
ssaoo1d SJIdN
oY) UO 99110
Suloo)S uIRI],

‘sgunosw

QopIuIuIo))

Sure9g

J10J S9)ep 195 pue
epuode dojoroq e

“SOONIUILIOD
-qns ysIjqe1so
puUB 9opIIuIo))
Su1109)g

Sdidn wiog e

‘H0SN
woJj s[erojew
pue Sururen

SAId() 9AI0Y e

aunp-Ae\

[dy-yoaey

ArenaqoJ-Aienuep

9007

IQUIN-1quydag

JOo Judwdo[aAd (] puB JUIWISSISSY-J[IS

[ AVHA

SUIfoWIL I,

900¢ JO SSe[)

sngny-ounp

ug[J UoNdVy IA1}IALIO)) pue ue[d Judwdsoidw] weisoad

(Sd1d ) WIISAS suruug[d juduwdAoxduwy weadoad uonednpy [eradg yein




14!

gpunoy S0/L1/9 ©lleD

"L00T ‘T Amr Aq suodar
BJRD [RIOPIJ PUE J)BIS SB [[oM
se ‘uoneorddy g7 wuqng

"LO0T ‘T dunf £q
porerdwos sqy ) snoraaid 2
ssar3oid J1d uo uodar yrugng

"JISIA UOIJepI[eA
9)IS-U0 SULINp paynuapI
SI0119 O[1j [ENPIAIPUI JOJ

SINIATIOR UONOALIOD I UIdog

"dVD pue dId d¥eniony
0} SaNIAOR 0dSD Ueld

dVD
pue J1d postAal juowd[duy

"popadu J1
‘dVO Pue Jd PIsIARI Iuqng e

‘sgurpuyy
[eUOTIIPPE 199[J91 0} ‘PIPIAU
JL'dVO PUB dId dYI 3SIAY @

"J0OSN 03 1odax
SuLIRYS JO 90USPIAD JILINS e

liqnd pue pleogd [00YdS
[eoo] yim 1odor sd[d() d1eyS e

‘1oday

[eur] SdId(1 & O JSIA
UOTJEPI[BA 9}IS-UO WOIJ
BJEp sozLewwins FOSN

‘sgurpury

110daI JUSWISSISSE

-J19S S, JOOYDS dU} epIjeA
0} SJISIA UOT)EpI[BA
9)1S-TO S1OoNPU0d FOSN

“JISTA 9JIS-UO

Jo uoneredad ur jooyos
I0)IeYD JU) WOIJ Blep
[euonIppE s19Y1e3 HOSN

‘ueld
uonoy 9AI13991100) Juowa]du]

‘ue[d JuowdAoxdwy
we1do1d judwdrduuy

“JSIA

oy} JO SONIANO®

29 SIISIA UOLJEpI[RA
0J1S-UO IO
o[npayos JO S[00YoS
seynou JOSN

"JOJ0QII(] uonedINpy
[eroadg yrm

JISIA UOIIBPI[BA 9IS
-U0 S3[Mpayos FOSN

Ap-aung

110day
SuIA19Y JO ske( 06 UIYIA

KeA-19quidydag

A0S WOoj JSIA UOPEPI[EA NIS-UQ

pue s3uipurj JudwWSSISSY-J[3S Jo uoneywdwdduy

CUVHA

sngny-Ang

(Sd1d ) WIISAS suruug[d juduwdAoxduwy weadoad uonednpy [eradg yein




¢l

gpunoy S0/L1/9 ©lleD

"800 ‘I AInf Aq syrodal eiep [e19pJ pue

9)e)s sk [[om se ‘uonedrjddy yaT wuqng

"800C ‘1

dunp Aq (JISIA 911S-UO JO SULIOITUOW [BUIJUT
Suroguo 1019 Yysnoayy) sqv) paiodwod

WOIJ $)JNSAI JO UOTILIIJLIOA JIIqNS

"LO0T ‘T 12quIdddg

£q (sreudrew pue ‘syuedronred
‘sepuoge) pajordwoos Sururen
PoIB[RI JVD) JO 90UPIAL JIUIQNS

‘papaou
J1°dVO Pue dId PISIAAI JIuIqng

'sSuIpuyy [euonippe
JOJ[JAI 0} ‘PAPAu JI ‘dId Y ASTIATY

‘s[eod d1d
Jo dojs uonoe yoea Jo SSAUIANIYFO
JU} 9INSBIW O} BIEP MIIAIL PUE JOI[[0))

“JISIA UOIJepI[eA 9)IS-UO
SuLmp poyIIuopI SI0LI I [eNPIAIPUL
10J SANIAT}OR U0N0A1I0d (1) 939[dwo)

sonIAnoe (dS) peuueld pue ‘ueld
UoNOY 9AI091I0)) ‘ue[d Juowasoidug
weIdold jusws[dwr 03 onunuo )

“HISTA 9)IS-UO OS] S1e|IoB)
10 $9[1J JO SULIO}IUOW-J[3S JoNPUO))

"KM ur 9[NPaYIs JISIA d)IS-U0 FOSN
AqJI "s1A 9)Is-U0 OS( [eUONIppE

*800¢ ‘1 dunp "UOI}091109 10 3uLI0JIUOW-}[3S Y3NOIY) POMIIAIL
Aq ssa1301d J1J uo y1odar [enuue Jruuqng JO1IQ [1J [eNPIAIPUI JO OUIPIAD JILUQNS o 3q [[1M SO[IJ JAYIOYM dUIULINOJ
Ampe-dung dje( 110daY Jo dvI X | UIYIIAA ABA-AINL

SUOI}IY JAIJIILIO)) JO SINSIY JO UONBIJLII A PUE UB[J UOIJIY IANIIILIO))
pue s[eon) judwdAo du] weadoad Jo uonejudwd[duy

tUAVIA

(Sd1d ) WIISAS suruug[d juduwdAoxduwy weadoad uonednpy [eradg yein




91 2Tpunoy SO/LI1/9 OllrD

"POPAU I °dId PIsIAdI LGNS @
‘s3uIpuly [RUONIPPE J09]JOI 0} ‘POPAU JI ‘J[J OYI OSIADY e

‘s[eo8 14 jo doss
OO OB JO SSOUSAIIIRIJO O} INSBIW 0} BIEP MIIAJL PUR JOJ[[0) e

"¢ JeQ X UI poapIwuqns jou sem

‘600T ‘T AIpe SI[NSAI JO UONBILIOA IV J1 OS] M JISIA UOTIBOILIdA [NPAYIS e
Aq syrodal eiep [RIOPIJ puE 9je)s Sk [[om se ‘uonedrddy vy Tiuqng e
‘sanIAnoe (0dS) juowerdwr 0} onUIIUO) e
*600¢ ‘1 dunp Aq ssai3oxd 4 uo yodar [enuue jiuqng e
‘ue[q JuswaAoxdw] werdoid juswedwi 0} SnuPuo) e

Ane-dung AeA-AInp

s[e0) JudwdAoIdu] weagoad Jo uonejudwddury
y AVHA

(SdIdN) waIsAS Suruued judwdAo du] weadoad uonednpy [erads yein




L1 2Tpunoy SO/LI1/9 OllrD

POPIdU J1 *dId PISIADI QNS

‘s3uIpuly [eUOT)IPPE 109[JO1 0} ‘POPAAU JI ‘dId U3 OSIADY e

‘s[eo3 d1d jo dais
‘010T ‘T A UOT}OB OB JO SSOUOAI}OJJO AU} QINSLIW 0} BJBP MIIASI PUB 109[[0) e
Aq suodor eiep [eI0pJ pue 93e)s st [[om se ‘uoneorddy ygTHwqns e
‘sanIAnOE JS) uowodwl 0) onunuo) e
‘0102 ‘1 dung Aq ssai3oid JJ uo yodal [enuue jiuqng e
‘ue[q JuewAoxdw] werdoid yuswodw 0} Snunjuo) e

Ampe-dung ABA-AINpL

s[e0) JudwdAoIdu] weadoad Jo uonejudwd[duy
SUVIA

(SdIdN) waIsAS Suruued judwdAo du] weadoad uonednpy [erads yein




Off-Site Data Requirements
Due December 1, 2005.

As part of the Year 1 charter school self-assessment, the Utah State Office of Education,
Special Education Service (USOE-SES), reviews selected data to assist the charter school in
ensuring that this information is consistent with Federal Regulations and State Special Education
Rules. The information needed is:

A. Forms
Charter Schools use a variety of standard forms and materials for meeting state and
federal special education requirements. Since a majority of these forms and materials are
required to address specific information, a charter school must ensure that their content is
consistent with Federal Regulations and State Special Education Rules.

B. Child Find System
Submit evidence of Child Find that documents efforts to identify, locate and evaluate all
students, including: students ages 0-21 and students advancing from grade to grade who
are suspected of being students with a disability and in need of special education and
related services.

C. Identification and Evaluation
Regular Education Interventions documentation
Independent Educational Evaluation (IEE)
Evaluation Materials, Tests, and Assessment Tools

D. Personnel
Job roles and responsibilities of paraeducators
Listing of persons assigned as designated psychological examiners
Surrogate Parents

E. Information Submitted to the State

LEA Application
LEA Policy and Procedures Manual

Fiscal Audit Report

Formal Complaints/Due Process Requests
Federal Data Reports

LRBI State Report

The tables on the following pages organize the needed information by
requirement, and give examples of documentation or evidence. These
tables provide a checklist for Charter School use to ensure that all the
information is submitted to the
USOE TA.



Off-Site Data Analysis Criteria

District UPIPS Year 1 2005-2006

TA:

A. AREA of ANALYSIS ---- Forms

State Requirements Parent Copy | USBE-SER Documentation/Evidence Check

Documented page #

Procedural Safeguards Notice IV.E (69) Copy of form.

Prior Notice IV.D (68) Copy of forms containing written
Consent to Evaluate prior notice of actions taken or
Eligibility refused.

IEP implementation
Placement Review
Initial Placement
Change of Placement
Existing Data Review

Notice of Meeting II1.G (43) Copy of form.
Purposes, time, date, location, name/role,

bring others, questions

Referral IL.A (13) Copy of form.
At Risk Documentation 11.B (14)

Consent To Evaluate/Re-Evaluation IL.C (15) Copy of form.

IV.F (70)

Re-Evaluation Data Review ILE (16) Copy of form.

Evaluation Summary Report ILF (18) Copy of form.

Determination of Eligibility ILF (17) Copy of form or explanation of

I.G (18) how evaluation summary reports
are provided by district.

Individualized Education Program IIL.B, C,E, F, | Copy of forms.

PLAAPF H LK, LM,

How Goals Measured R (13)

Periodic Progress Reports

Special Factors

ESY

State-Wide assessment addendum

Services, amount & frequency

Initiation date

Duration

Review of placement

Participate extracurricular activities

Signatures

Transition Plan I11.J (48) Copy of form.

Goals & Interests

Services

Course of Study

Agencies

Consent for Placement IV.F (70) Copy of form.

Change of Placement II1.S (53)

Notice Regarding Age of Majority Rights IV.V (82) Copy of form.

Record of Access IV.W (83) Copy of forms.

Access Authorization

Release of Information IV.W (83) Not required unless needed.

5/30/05 R2c
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District UPIPS Year 1 2005-2006
B. AREA of ANALYSIS ---- Child Find System
Requirements USBE-SER Documentation/Evidence Check
page #
LEA develops policies and procedures consistent with IDEA- B and IL.A (13) Copies of meeting agendas,
State Rules, to ensure all SWD, 0-21, in need of sped/related services, flyers, information in languages
are identified, located and evaluated. Includes practical method for other than English, newsletters
determining which S are currently receiving needed sped/related school handbooks ’ ete ’
services. C
LEA applies requirement to suspected SWD advancing grade to grade. | II.A (13) Agenda from school faculty/staff
training on referral process,
school handbooks, memos.
C. AREA of ANALYSIS ---- Identification and Evaluation
Requirements USBE-SER Documentation/Evidence Check
page #
History of failed regular classroom interventions II.B (14) Form with example of
(at risk documentation) documented failed interventions.
Information about Independent Educational Evaluation IV.C (67) Sources for an IEE, district
criteria for IEE.
Evaluation Materials, Tests, and Assessment Tools II.C-G (14) See form following this section.

Health/Physical Development

Sensory- Vision/Hearing

Emotional/Behavioral/Social

Adaptive/Self-Help

Cognitive/General Intelligence

Academic Performance
Aptitude/Math/Language Arts

Communicative Status
Speech/Language

Motor Abilities/Manual

Native Language

Other modes of communication

Limited English Proficiency

Parental Input

Observation materials (teacher, service providers, etc.)

Classroom-based assessment

5/30/05 R2c
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D. AREA of ANALYSIS ---- Personnel

Requirements USBE-SER Documentation/Evidence Check
page #

Listing of persons who have completed a surrogate-training IV.U (82) List of names.

program, from which a surrogate parent can be assigned.

Job roles and responsibilities of paraeducators Appendix B Written description.

Listing of persons assigned as designated psychological VILI (131) List of names submitted to State

examiners Supt. with qualifications (school
psychologists are not designated
examiners; however, they are
fully qualified as evaluators by
degree).

E. AREA of ANALYSIS --—-- Information Previously Submitted to USOE

Requirements USBE-SER Documentation/Evidence Check
page #
LEA Policy and Procedures Manual All Rules that | Written policy manual.
apply to LEA

LEA Application for Part B Funds VILA (122) USOE approval date.

Fiscal Audit Report VI.B (122) Dated letter from auditor.

Formal Complaints & Due Process Hearing Requests IV.G-0 (67) Compliance Officer signature.

Federal Data Reports VI (98) OSEP reports to Data Manager.

LRBI Annual Report Appendix F LRBI report to Data Manager.
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Utah State Office of Education
Special Education Services
250 East 500 South  P.O. Box 144200
Salt Lake City, Utah, 84114-4200

Date

Charter Superintendent
Local Education Agency
Address of School

Dear Superintendent:

During Phase I of the Utah Special Education Program Improvement Planning System (UPIPS), your
charter school is conducting a self-assessment that addresses both compliance with the Individuals with Disabilities
Education Act (IDEA) and improved results for students with disabilities. As part of the general
supervision/compliance portion of the self-assessment, the Utah State Office of Education, Special Education
Services (USOE-SES), reviewed selected information to assist your charter school in ensuring that its content is
consistent with Federal Regulations and State Special Education Rules.

Listed below is the selected information reviewed by USOE-SES and the compliance status of that
information. Information that is determined out of compliance must be addressed in the charter school’s Corrective
Action Plan that becomes part of the Program Improvement Plan. Your charter school may have some information
that is incomplete and is, therefore, unable to be determined in compliance. Your charter school has thirty (30) days
to resubmit this information for compliance determination.

A. AREA of ANALYSIS: Forms

Compliance

Status Notes and Comments

State Requirements

Procedural Safeguards Notice

Prior Notice

Notice of Meeting

Referral

Permission To Evaluate/Re-Evaluation

Re-Evaluation Data Review

Evaluation Report and Determination of
Eligibility

Determination of Eligibility for L.D.

Individualized Education Program

Transition Plan

Consent for Placement/Change of Placement

Notice Regarding Age of Majority Rights

Record of Access

Release of Information

Compliance Status Key: Y- in compliance, N — not in compliance, UD — unable to determine compliance status

Summary of Forms Analysis
Commendations:

Non-Compliance:
Unable to Determine Compliance Status: (30 days to resubmit or becomes non-compliance)
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B. AREA of ANALYSIS: Child Find System

Compliance

Status Notes and Comments

State Requirements:

LEA develops policies and procedures consistent with
IDEA- B and State Rules, that ensure all SWD, 0-21, in
jurisdiction who are in need of sped/related services, are
identified, located and evaluated.

Major components of child find include:

LEA implementation and coordination of Child Find
activities

Students suspected of being a student with a disability
even though they are advancing from grade to grade

Compliance Status Key: Y- in compliance, N — not in compliance, UD — unable to determine compliance status

Summary of Child Find Analysis

Commendations:

Non-Compliance:
Unable to Determine Compliance Status: (30 days to resubmit or becomes non-compliance)

C. AREA of ANALYSIS: Identification and Evaluation

State Requirements: Compliance Status Notes and Comments

History of failed regular classroom interventions
(at risk documentation)

Information about Independent Educational
Evaluation

Evaluation Materials, Tests, and Assessment
Tools

Compliance Status Key: Y- in compliance, N — not in compliance, UD — unable to determine compliance status

Summary of Assorted Information Analysis
Commendations:

Non-Compliance:
Unable to Determine Compliance Status: (30 days to resubmit or becomes non-compliance)

D. AREA of ANALYSIS: Personnel

State Requirements: Compliance Status Notes and Comments

Listing of persons who have completed a
surrogate-training program, from which a
surrogate parent can be assigned.

Job roles and responsibilities of paraeducators

Listing of persons assigned as designated
psychological examiners

Compliance Status Key: Y- in compliance, N — not in compliance, UD — unable to determine compliance status

Summary of Assorted Information Analysis
Commendations:

Non-Compliance:
Unable to Determine Compliance Status: (30 days to resubmit or becomes non-compliance)

E. AREA of ANALYSIS: Information Previously Submitted to USOE
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Compliance

Status Notes and Comments

State Requirements:

LEA Policy and Procedures Manual

LEA Application for Part B Funds

Fiscal Audit Report

Federal Data Reports

Formal Complaints & Due Process
Hearing Requests

LRBI Annual Report

Compliance Status Key: Y- in compliance, N — not in compliance, UD — unable to determine compliance status

Summary of State Level Information Analysis
Commendations:

Non-Compliance:

Unable to Determine Compliance Status: (30 days to resubmit or becomes non-compliance)

Please review this document to validate the accuracy of the findings. Should you find any inaccurate
statements or findings, it is essential that you identify those concerns and submit them in writing to your USOE
Technical Assistant within 30 days.

We appreciate the documentation and submission of information you and your staff have provided in the
Off-Site Data Review part of the UPIPS Process. If we may be of assistance as you incorporate relevant information
into your corrective action plan or any other area of Year I, the Self-Assessment Process, please let us know.

Sincerely,
Ms. Glenna Gallo, Monitoring Specialist Ms. Karen T. Kowalski , USOE Technical Assistant
Special Education Services Unit Special Education Services Unit

cc: Special Education Director
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UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS)

Program Areas and Goal Statements
Charter School Self-Assessment Process

Program Area I — General Supervision

Charter School Monitoring to Ensure Compliance with IDEA

Goal Statement 1: Free Appropriate Public Education is available to all students in the
school because the charter school’s monitoring system, other mechanisms
for ensuring compliance, and parent and child protections are systematic
and utilize data to develop corrective action plans and activities.

Comprehensive System of Personnel Development
Goal Statement 2: All members of the IEP team have access to personnel preparation and

support activities that facilitate improved educational results for students
with disabilities and the implementation of IDEA 2004.

Program Area I1- Parent Involvement

Parents and Eligible Students Know Their Rights and Responsibilities
Goal Statement 3: Parents and eligible youth with disabilities are aware of and have
access to their rights and responsibilities within the system for parent and
child protections.

Parent Involvement in Program Improvement

Goal Statement 4: Program and services for students with disabilities improve because
parents are actively involved in program improvement activities.



UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS)

|Pr0gram Area III — Free Appropriate Public Education in Least Restrictive Environment

State Eligibility Criteria and Disproportionality

Goal Statement 5: The needs of students with disabilities are determined based upon
state definitions, eligibility criteria and appropriate evaluation
procedures.

Least Restrictive Environment

Goal Statement 6: All students with disabilities receive a free appropriate public
education in the least restrictive environment that promotes a high
quality education and prepares them for employment and independent
living.

Student Progress in General Education and Student Assessment

Goal Statement 7: Students with disabilities are making continuous progress within the
state and charter school system for educational accountability (U-PASS).

Program Area IV — Transitions

Transition from Part C to Part B Program

Goal Statement 8: Children exiting Part C receive the services they need by their third
birthday, when appropriate.

Secondary Transition to Post-School Activities

Goal Statement 9: All students with disabilities, beginning at age 16 and younger when
appropriate, receive individualized coordinated transition services
designed within an outcome-oriented process that promotes movement
from school to post-school activities.



UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS)

Program Area V — Disproportionality

State Eligibility Criteria and Disproportionality

Goal Statement 10: Students are identified as eligible under IDEA following charter
school and state policies and procedures that ensure those from ethnic
and racial minority backgrounds are not over identified.



Utah Special Education Program Improvement Planning System (UPIPS)

Data Collection and Analysis Requirements

The sub-committees of the Steering Committee will collect different kinds of information from a
variety of sources. A good suggestion is to get data from a broad representation of stakeholders.

Interview Data

One important source of information about the special education program is interviews
with stakeholders. Interviews may be conducted with principals, teachers, parents, related service
providers, paraprofessionals, and students. Some suggested interview questions are in this
handbook. Some charter schools may choose to conduct focus groups, or a written survey. The
Self-Assessment Report should contain the following information gained from conducting
interviews and analyzing the results.

e Who was interviewed (by role)

How many interviews were conducted
Results and analysis of the interview data
Strengths of the special education program
Program improvement goals based on the analysis

Student Record Review Data
Another critical place to look for information is in the records of student with disabilities.

Student files should be checked for compliance with requirements of IDEA. This may be
accomplished with a checklist; however, it is recommended that charter schools use the student
record review software developed by the SEA in order to ensure complete coverage of all the
relevant compliance items. This software is available free of charge and can be requested from
the monitoring specialist at (801) 538-7898. The following analysis of the student record review
data must be in the Self-Assessment Report.

e How many and what per cent (at least 10% or 35 files, whichever is more, is

recommended) of special education files were reviewed.

e How various ages, disability categories, placements, ELLs, initial/re-evaluation or
continuing students were represented in files reviewed.
Information about the school-wide results of the review for each compliance item.
Analysis of the file review results, identifying systemic areas of non-compliance
Strengths of the special education program
Program improvement goals based on the analysis
Corrective Action Plan for areas of non-compliance

Outcome Data

Information on student outcomes may be obtained from a number of sources. One helpful
source is the data from the OSEP reports presented in the Charter School Data Profile. This
information is located at the back of this section of the handbook. Academic achievement data
from state wide criterion referenced tests, alternate assessment, and school-wide tests are another
source of general outcome data. The sub-committee with this assignment will need to analyze
and report these data points.

e (Graduation rate of students with disabilities compared to non-disabled students
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Utah Special Education Program Improvement Planning System (UPIPS)

Drop out rate of students with disabilities compared to non-disabled students
Trend data for graduation and drop out rates in charter school

LRE/placement data for students with disabilities compared with state and
national averages

Academic achievement data on Core tests (CRTs) for students with disabilities
compared to non-disabled students and with state averages

Trend data on academic achievement

Participation rate of students with disabilities in state-wide assessment
Suspension and expulsion trend data

Representation of various ethnic backgrounds as students with disabilities
compared to the general student population of district and possible implications
for the eligibility process

Representation of students in various categories of disability compared to state
averages

Satisfaction data from the interviews with patrons and staff referenced above
Strengths of the special education program

Program improvement goals based on the analysis

Other Data Sources

Each Steering Committee will look at other important information about other

factors that impact the quality of the special education program. The results of the off-site data
review will be analyzed, along with other considerations. These elements will need to be
reported from the self-assessment process.

Teacher licenses and endorsements for current assignments

Case loads of special education case managers

Adequacy of support for teachers in schools

The charter school’s system for identifying personnel development needs
Records of personnel development activities provided for all members of IEP
team

LRBI committee members and dates of meetings

Emergency contact records for level 3 and 4 intrusive interventions
Strengths, needed improvements, and areas of non-compliance from this
information

Other Data at Charter School Discretion
Charter Schools may access information from many other sources. The analysis of this

data should also be reported in the Self-Assessment Report.

5/30/05 R2c¢
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Composition of the Steering Committee

Who should be included on the Steering Committee to participate in
the Self-Assessment Process?
Here are some suggestions!

* Those who affect and who are affected by special education systems

* A facilitator can be helpful

* Special Education Director

* Key special education staff

* School administrators

¢ General education teachers

* Special education teachers

¢ Parents of students with disabilities

. Students with disabilities
. Related service staff

¢ Other agency personnel




Utah Special Education Program Improvement Planning System (UPIPS)
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Utah Special Education
Program Improvement Planning System
(UPIPS)

School District
Special Education Steering Committee Meeting

Purpose
The Steering Committee will meet to discuss and plan activities related to the Utah State Office of
Education (USOE) monitoring of the special education program and services.

Outcomes

» Gain an understanding of the Office of Special Education Programs’ (OSEP) continuous
improvement monitoring process, and the Utah Special Education Program Improvement Planning
System (UPIPS).

Explain the role and responsibilities of the Steering Committee.

Discuss and plan the self-assessment process of the special education program and services.
Discuss and plan the public input strategy.

Plan the next steps and committee member assignments.

VV VY

AGENDA
Introduction to the Individuals with Disabilities Education Act (IDEA) of 2004

Six principles of IDEA
Free Appropriate Public Education
Appropriate Evaluation
Individualized Education Program
Least Restrictive Environment
Parent and Student Participation in Decision-making
Procedural Safeguards

OSEP Continuous Improvement Monitoring Process and Utah Special Education Program
Improvement Planning System (UPIPS) explained

Role and responsibilities of special education Steering Committee

From self-assessment to program improvement planning

5/30/05 R2c
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Utah Special Education Program Improvement Planning System (UPIPS)

Six Principles of IDEA

Free Appropriate Public Education (FAPE)

“The term ‘free appropriate public education’ means special education and related services that
(A) have been provided at public expense, under public supervision and directions, and without
charge; (B) meet the standards of the State educational agency; (C) include an appropriate
preschool, elementary, or secondary school education in the State involved; and (D) are provided
in conformity with the individualized education program required under section 614(d).” (Section
602(9))

Appropriate Evaluation

A significant change that was enacted in IDEA ‘97 relates to how the evaluation process should
be viewed. “The committee believes that a child should not be subjected to unnecessary tests and
assessments...and the LEA should not be saddled with associated expenses unnecessarily.”
(Committee on Labor and Human Resources, p. 19)

Evaluation activities should include gathering information related to enabling the child to be
involved in and progress in the general curriculum or, for preschool children, to participate in
appropriate activities.

Individualized Education Program

“The term ‘individualized education program’ or ‘IEP’ means a written statement for each child
with a disability that is developed, reviewed, and revised in accordance with section 614(d).”

Least Restrictive Environment (LRE)

The presumption that children with disabilities are most appropriately educated with their non-
disabled peers and that special classes, separate schooling, or other removal of children with
disabilities from the regular education environment occurs only when the nature or severity of the
disability is such that education in regular classes with the use of supplementary aids and services
cannot be achieved satisfactorily.

Parent and Student Participation in Decision Making

“The Congress finds that following:...strengthening the role and responsibility of parents and
ensuring that families of such children have meaningful opportunities to participate in the
education of their children at home and at school.” (IDEA 2004, Findings, 601(c)(5)(B))

Procedural Safeguards

6/07/05

Safeguards to ensure that the rights of children with disabilities and their parents are protected,
that student with disabilities and their parents are provided with the information they need to
make decisions about the provision of FAPE, and that procedures and mechanisms are in place to
resolve disagreements between parties.

o O
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Utah Special Education Program Improvement Planning System (UPIPS)

History of IDEA

For most of our nation’s history, schools were allowed to exclude
(and often did) certain children, especially those with disabilities. Since
the 1960s, however, there has been a great deal of federal legislation that
relates to individuals with disabilities. State and federal laws now protect
the rights of students with disabilities and guarantee that a free and
appropriate, publicly supported education is available to them.

Two of the most important laws for students with disabilities are:

1t Individuals with Disabilities Education Act (IDEA) 2004

It Rehabilitation Act of 1973, especially Section 504
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4.
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J6.

7.

8.

9.

Utah Special Education Program Improvement Planning System (UPIPS)

Self Assessment Process Checklist

Submit off-site data to USOE by December 1
Form and orient Steering Committee to UPIPS
Decide how to collect desired data

Assign data collection sections to sub-committees
Analyze data and implications of findings
Determine areas of strength, areas of needed
program improvement, and areas of non-

compliance, if any

Write Program Improvement Plan and Corrective
Action Plan based on data analysis

Create Self Assessment Report and Executive
Summary

Submit Report to USOE by June 30
¢
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Utah Special Education Program Improvement Planning System (UPIPS)

Self-Assessment Report Format and Contents
2005-2006

1. Introductory Pages
Board of Education
Special Education Administration
Steering Committee Membership

2. Charter School Profile and General Information
Description of charter school or annual report of demographics, unique features
Mission and Beliefs Statements
Charter School Statements
Special Education Statements (if any)

3. The Self-Assessment Process with Stakeholder Involvement and Public Input
Describe Stakeholder Involvement
Describe the Steering Committee’s work

4. Present Data and Analysis from Self Assessment
Include data from all sources and each sub-committee

5. Summarize conclusions in the five program areas
*Areas of Strength
*Areas Needing Improvement
*Areas of Non-Compliance
General Supervision
Monitoring and Parent/Child Protections
CSPD
Parent Involvement
Parents know Rights and Responsibilities
Parents involved in Program Improvement
Free Appropriate Public Education in [east Restrictive Environment
Evaluation and Eligibility Procedures Followed
FAPE in LRE
Students make Progress as Measured by U-PASS
Transitions
Children from Part C receive services by 3™ birthday
Students receive Transition Services School to post-school
Disproportionality
Eligibility process ensures that over-identification does not occur

6. Complete Self-Assessment Executive Summary*

7. Write Program Improvement Plan with Action Steps and Corrective Action Plan*

*See format on following pages.
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Utah Special Education Program Improvement Planning Process
USOE Charter School

Sample Executive Summary of Self-Assessment Report

After completing the charter school self-assessment, please summarize the findings for each of the five

program areas. Star (*) those areas of needed improvement that will be program improvement goals for
the charter school.

I. General Supervision

A. Areas of Positive Results

B. Areas of Needed Improvement (include in Program Improvement Plan)

C. Areas of Non-Compliance (include in Corrective Action Plan)

II. Parent Involvement

A. Areas of Positive Results

B. Areas of Needed Improvement (include in Program Improvement Plan)

C. Areas of Non-Compliance (include in Corrective Action Plan)




ITII. Free Appropriate Public Education in the Least Restrictive Environment

A. Areas of Positive Results

B. Areas of Needed Improvement (include in Program Improvement Plan)

C. Areas of Non-compliance (include in Corrective Action Plan)

IV. Transitions

A. Areas of Positive Results

B. Areas of Needed Improvement (include in Program Improvement Plan)

C. Areas of Non-compliance (include in Corrective Action Plan)

V. Disproportionality

A. Areas of Positive Results

B. Areas of Needed Improvement (include in Program Improvement Plan)

C. Areas of Non-compliance (include in Corrective Action Plan)
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UTAH PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS)

Criteria for
Evaluating the Self-Assessment
Process and Report

Item

Comments

How closely was the process outlined in the
handbook followed?

How well did the Steering Committee
represent stakeholders in special education
programs?

How active a role did the Committee, or sub-
committees, take in the gathering and
analysis of data?

Was all of the required data collected?

How completely were the files reviewed on
all of the compliance items required? Were
at least 10% of the files in the district
reviewed?

How representative a sample of special and
general education personnel, parents, and
students were interviewed or surveyed?

How does the Report address findings from:
off-site data, charter school profile and
OSEP tables, state wide assessment data,
interviews, student record reviews?
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UTAH PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS)

How thoroughly was the data analyzed? Is
the data accurate? Are there trends in the
data? What might the data mean?

How well do the Program Improvement Plan
goals address the conclusions or implications
of the data analysis?

10

Are there Corrective Action Plans for any
areas of non-compliance from file reviews or
analysis of other data?

11

To what extent does the Self-Assessment
Report contain all of the information
required?

12

Was reimbursement invoice and letter
submitted?

5/30/05 R2c
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Utah Special Education Program Improvement Planning System (UPIPS)

Minimum Contents of Files for On-site UPIPS Review

Items

Notes (if any)

Record of Access

Student Demographics

Name, school, grade, date of birth, disability
category

Referral Form & documentation of Regular
Education Interventions (prereferral)

Documentation of student’s English proficiency,
if primary home language is other than English

IPT scores; other district LEP summary
form.

Permission to Evaluate

For initial testing, and if additional areas are
to be assessed later.

Review of existing data by evaluation team

At least every 3 years; more often if
requested or appropriate.

Notice of Meetings
(for past 365 days)

For evaluation/re-evaluation, eligibility
determination, IEP review, transition,
placement.

Written Prior Notice
(for past 365 days)

When actions are proposed or refused on
evaluation/re-evaluation, eligibility
determination, IEP review, (includes
transition at 16 and up), placement.

Evaluation Team Summary Report/Eligibility
Report (the two most recent)

For DD forms, the SLD eligibility form has
the summary of data on it; the generic form
for other categories requires evaluation data
summary to be attached.

Copies to parents

Document parents received copy of
Evaluation Summary Report and Eligibility
Report.

Evaluation tools used to determine the relevant
disability category.

Test summaries, observation forms, etc.

IEPs (the two most recent)

Include transition planning form, if
appropriate.

Copies to parents

Document parents received copy of IEP.

Behavior Intervention Plan
(if appropriate)

Initial Consent for Placement

Keep in file as long as student is under an
IEP.

Procedural Safeguards

Documentation that parent has received a
copy with permission to evaluate, eligibility
determination, IEP development/review,
initial consent for placement.

**All documents older than those listed above must be maintained somewhere in the
charter school. Be sure to indicate in the current file where such records are stored.

6/08/05 R2C
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Utah State Office of Education
Special Education Services

UPIPS
Student Record Review Program

You may download the software that the checklist comes from at

www.monitoring.sdl.usu.edu/UPIPs

(Please note that this address is case-sensitive.)

For help with the software or training, contact
Margaret Lubke, PhD.
(435) 797-4546
mlubke@ksar.usu.edu

Glenna Gallo, Monitoring Specialist
(801) 538-7898
glenna.gallo@usoe.k12.ut.us
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STUDENT RECORD PAPER AND
PENCIL CHECKLIST
Student Name:
Date of Review:
IR Interventions and Referral
IR At least two classroom interventions and/or programs implemented before referral. I.B, 1I.C. p.
14 Y NNAUD
IR.2 Before referral, proficiency in English or native language was assessed and found
adequate. Y NNAUD
IR.3 Documentation that classroom interventions and/or programs failed, with supporting I.LB, 1I.C p. 14
data attached. Y NNAUD
Initial Referral:
Person making referral:
Areas of concern:
IEV Initial Evaluation
IEV.1 Consent for Initial Evaluation included in the student's file. II.C. p. 14 Y NNAUD
IEV.2 Evaluation completed within 60 days of receiving parental consent. Y NNAUD
IEV.3 Written Notice of Initial Evaluation. IV.D.
p.68 11.C.4 |YNNAUD
IEV.4 Procedural Safeguards provided to parents/guardians. Iv.D.2d
p.70 IV.E.1.
p.70 Y NNAUD
IEV.5 For an initial evaluation (IF APPROPRIATE), the evaluation team that includes the IL.LE. p. 16, 17
parents, reviews existing evaluation data and determines whether additional data are
needed for determining eligibility, present levels of performance/ educational needs
and/or whether student needs special education and related services. Y NNA UD
IEV.6 Student is assessed in all areas related to suspected disability and sufficiently I.D. p. 15 -16
comprehensive to identify needs. Y NNA UD
Areas Assessed
IEV.7 Variety of assessment tools and strategies were used to gather relevant I.D. p. 15;
functional/developmental and other information that was used in determining eligibility. |ll.F.1.b. p. 18
Y NNAUD
IEV.8 Parental input was used to gather relevant functional/developmental, and other I.LD. p. 15
information related to student involvement and progress in general curriculum
(preschoolers- appropriate activities) that is used in determining eligibility. Y NNAUD
REV Reevaluation
REV.1 Written Notice of Reevaluation. IV.D. pag
68 Il.LE.5.a |YNNAUD
REV.2 Procedural Safeguards provided to parents/guardians (only required if parent requested |1V.D.2.d
evaluation). p.70 IV.EA.
p.70 Y NNAUD
REV.3 The evaluation team that includes the parents, reviews existing evaluation data and ILE. p. 17
determines whether additional data are needed for determining eligibility, present levels
of performance/educational needs and/or whether student needs special education and
related services. Y NNA UD
REV .4 If needed, Consent for Reevaluation included. ILE. p. 16 Y NNA UD
Form Date:
REV.5 Student is assessed in all areas related to suspected disability and sufficiently I.D. p. 15 -16
comprehensive to identify needs. Y NNA UD
Areas Assessed
REV.6 Variety of assessment tools and strategies were used to gather relevant I1.D. p. 15;
functional/developmental, and other information that was used in determining eligibility. |Il.F.1.b. p. 18
Y NNAUD
REV.7 Parental input was used to gather relevant functional/developmental, and other I.D. p. 15
information related to student involvement and progress in general curriculum
(preschoolers- appropriate activities) that is used in determining eligibility. Y N NA UD
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IEL Initial Eligibility Determination Form p- 17
IEL.1 Is there a current Eligibility Determination in place? Y NNAUD
IEL.2 Notice of Meeting for Initial Eligibility Meeting. Y NNAUD
IEL.3 Written Notice of Initial Eligibility. Y NNAUD
IEL.4 Procedural Safeguards provided to parents/guardians. Iv.D.2.d
p.70 IV.E.1.
p.70 Y NNAUD
IEL.5 Parents given copy of Evaluation Summary Report. Il.F.1.c Y NNAUD
IEL.6 Parents given copy of Eligibility Determination documentation. Y NNAUD
IEL.7 A group of qualified professionals and parents determined eligibility of student after I.F p.
completion of evaluation procedures. 17 1.LE.1 p.
16 Y NNAUD
Complete Eligibility Determination form for disability category Attachment A, then
indicate compliance status.
IEL.8 The student meets the categorical eligibility criteria of one of these categories. Y NNA UD
Disability catagory:
CEL Continuing Eligibility
CEL.1 Is there a current Eligibility Determination in place? Y NNA UD
Date of CURRENT Eligibility Determination form: II.LE.3.
Date of LAST Eligibility Determination form: II.LE.3.
CEL.2 Reevaluation Timeline: Conditions warrant: Parent/teacher request; at least once every
3 years. Y NNAUD
CEL.3 Notice of Meeting for Continuing Eligibility Meeting. Y NNAUD
CEL.4 Written Notice of Continuing Eligibility. Y NNAUD
CEL.5 Procedural Safeguards provided to parents/guardians. Iv.D.2d
p.70 IV.E.1.
p.70 Y NNAUD
CEL.6 Parents given copy of Evaluation Summary Report. ILF.1.cp.18 |[YNNAUD
CEL.7 Parents given copy of Eligibility Determination documentation. I.LF1.cp.18 |YNNAUD
CEL.8 A group of qualified professionals and parents determined eligibility of student after I.F p.
completion of evaluation procedures. 17  1LE1p.
16 Y NNAUD
Complete Eligibility Determination form for disability category Attachment A, then
indicate compliance status.
CEL.9 The student meets the categorical eligibility criteria of one of these categories. Y NNAUD
Disability catagory:
IIEP Initial IEP
Date of Initial Eligibility Determination:
Date of Initial IEP:
IIEP.1 IEP developed within 30 days of eligibility determination. II.LF.2 Y NNA UD
IIEP.2 Notice of Meeting for Initial IEP Meeting. Y NNA UD
IIEP.3 Written Notice of IEP implementation. IV.D.1 p.68-
69 Y NNAUD
IIEP.4 Procedural Safeguards provided to parents/guardians (meets once a year Iv.D.2d
requirements). p.70 IV.EA.
p.70 Y NNAUD
IIEP.5 Parents given copy of IEP. lLF.6 p.43 |YNNAUD
IIEP.6 IEP documents the participation of required IEP team members by signature, title and  |[lIl.E. p.41
date. Y NNAUD
IIEP.6a Parent either participated in IEP meeting, participated by alternate means, or was
provided adaquate notice of the meeting. Y NNAUD
IIEP.6b Student either participated in the IEP meeting or was not transition age (16+). Y NNAUD
IIEP.6c Regular Education Teacher either participated in the IEP meeting, was excused by
written consent of Parent and LEA with documented input, or attendance was not
necessary by written agreement of Parent and LEA, since area not discussed.
Y NNAUD
IIEP.6d Special Education Teacher either participated in the IEP meeting, was excused by
written consent of Parent and LEA with documented input, or attendance was not
necessary by written agreement of Parent and LEA, since area not discussed.
Y N NAUD
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IIEP.Ge

A qualified LEA either participated in the IEP meeting, was excused by written consent
of Parent and LEA with documented input, or attendance was not necessary by written

agreement of Parent and LEA, since area not discussed. Y NNAUD
IIEP.6f An individual who can interpret instructional implications of the evaluation process either

participated in the IEP meeting, was excused by written consent of Parent and LEA with

documented input, or attendance was not necessary by written agreement of Parent

and LEA, since area not discussed. Y NNAUD
IIEP.6g Other: either participated in the IEP meeting, was excused

by written consent of Parent and LEA with documented input, or attendance was not

necessary by written agreement of Parent and LEA, since area not discussed.

Y NNA UD

IIEP.7 IEP Team documents present levels of academic achievement and functional

performance (including baseline or current data. Y NNA UD
IIEP.8 The present levels of academic achievement and functional performance describe how

disability affects involvement/progress in general curriculum or appropriate activities.

Y NNA UD

IIEP.9 For students participating in the UAA, a description of benchmarks or short term

objectives is included in the PLAAFP. Y NNA UD
IIEP.10 IEP contains statement of measurable annual goals. Y NNA UD
IIEP.11 IEP goals address areas of need (areas identified in PLAAFP) Y NNA UD
IIEP.12 IEP contains statement of how progress toward annual goals will be measured ll.lp.47 Y NNA UD
IIEP.13 IEP contains statement of when periodic reports on progress will be provided. Il.lp.47 Y NNAUD
IIEP.14 IEP contains special education services. Ill.p.46 Y NNAUD
IIEP.15 IEP contains related services. Ill.p.46 Y NNAUD

Related Services
IIEP.16 IEP contains supplementary aids and services to be provided to student or on behalf of |lll.Ip.46

student. Y NNAUD
IIEP.17 IEP contains a statement of program modifications or supports for school personnel that|lll.Ip.46

will be provided for the student: (1) to advance towards annual goals and (2) to be

involved and progress in general curriculum and participate in extracurricular and other

nonacademic activities. Y NNAUD
IIEP.18 IEP contains an explanation of extent to which student will NOT participate with non- lll.lp.47

disabled students in the regular class and other activities. Y NNAUD
IIEP.19 IEP contains statement of how SWD will participate in state or district-wide l.Ip.47

assessments with or without accommodations and/or modifications or reasoning behind

participation in the Alternate Assessment. Y NNAUD
IEP.20 IEP contains projected date for beginning of services. Il.Ip.47 Y NNAUD
IIEP.21.a IEP team considers and revises |IEP as appropriate to address: Positive Behavioral Ill.Ip.44

Interventions and supports and other strategies to address the behavior of a student

whose behavior impedes learning. Y NNA UD
IIEP.21.b IEP team considers and revies |EP as appropriate to address: Language needs for Ill.Ip.44

English Language Learners (LEP students). Y NNA UD
IIEP.21.c. |IEP team considers and revises |IEP as appropriate to address: Braille instruction for the|lll.Ip.44

student who is blind or visually impaired. Y NNA UD
IIEP.21.d IEP team considers and revises IEP as appropriate to address: Communication needs: |lIl.Ip.44

(1) for all students, and (2) students who are deaf or hard of hearing including

language/communications methods/modes with peers and staff. Y NNA UD
IIEP.21.e IEP team considers and revises |IEP as appropriate to address: Assistive technology Il.Ip.44

devices/services (external only) for the s tudent who without them would not benefit

from special education. Y NNAUD
IIEP.22.a IEP team considers and revises IEP as appropriate to address: Extended School Year |lll.Ip.44

Services. Y NNAUD
IIEP.22.b If ESY selected, goals and services included. Y NNA UD
IIEP.22.c. |If ESY selected, Written Notice was provided. Y NNA UD
IIEP.22.d If ESY services considered and refused, Written Notice was provided. Y NNA UD
CIEP Continuing IEP
CIEPA IEP included in student file. p.17 Y NNAUD

Date of Current IEP:

Date of Last IEP:
CIEP.2 IEP reviewed or revised periodically, not less than annually. p.15 Y NNAUD
CIEP.3 Notice of Meeting of Continuing IEP Meeting. Y NNAUD
CIEP.4 Written Notice of IEP implementation. 1V.D.p.68-69 |Y N NA UD
6/10/05 86



CIEP.5 Procedural Safeguards provided to parents/guardians (meets once a year IV.D..2.d p.70
requirements). IV.E1.p.70
Y NNAUD
CIEP.6 Parents given copy of IEP. lllLF.6.p.43 |YNNAUD
CIEP.7 IEP documents the participation of required IEP team members by signature, title and  |[lIl.E. p.41
date. Y NNAUD
CIEP.7a Parent either participated in IEP meeting, participated by alternate means, or was
provided adaquate notice of the meeting. Y NNAUD
CIEP.7b Student either participated in the IEP meeting or was not transition age (16+). Y NNAUD
CIEP.7c Regular Education Teacher either participated in the IEP meeting, was excused by
written consent of Parent and LEA with documented input, or attendance was not
necessary by written agreement of Parent and LEA, since area not discussed.
Y NNAUD
CIEP.7d Special Education Teacher either participated in the IEP meeting, was excused by
written consent of Parent and LEA with documented input, or attendance was not
necessary by written agreement of Parent and LEA, since area not discussed.
Y NNAUD
CIEP.7e A qualified LEA either participated in the IEP meeting, was excused by written consent
of Parent and LEA with documented input, or attendance was not necessary by written
agreement of Parent and LEA, since area not discussed. Y NNA UD
CIEP.7f An individual who can interpret instructional implications of the evaluation process either
participated in the IEP meeting, was excused by written consent of Parent and LEA with
documented input, or attendance was not necessary by written agreement of Parent
and LEA, since area not discussed. Y NNAUD
CIEP.7g Other: either participated in the IEP meeting, was excused
by written consent of Parent and LEA with documented input, or attendance was not
necessary by written agreement of Parent and LEA, since area not discussed.
Y NNAUD
CIEP.8 IEP team documents present levels of academic achievement and functional
performance (including baseline or current data.) Y NNAUD
CIEP.9 For students participating in the UAA, a description of benchmarks or short term
objectives is included in the PLAAFP. Y NNAUD
CIEP.10 The present levels of academic achievement describe how disability affects
involvement/progress in general curriculum or appropriate activities. Y NNAUD
CIEP.11 IEP contains statement of measurable annual goals. Y NNAUD
CIEP.12 IEP goals address areas of need (areas identified in PLAAFP). Y NNAUD
CIEP.13 IEP contains statement of how progress toward annual goals will be measured. .l p. 47 Y NNAUD
CIEP.14 IEP contains statement of when periodic reports on progress will be provided. .l p. 47 Y NNAUD
CIEP.15 IEP contains special education services. Il p. 46 Y NNA UD
CIEP.16 IEP contains related services. Y NNA UD
Related Services
CIEP.17 IEP contains supplementary aids and services to be provided to student or on behalf of
student. Y NNA UD
CIEP.18 IEP contains a statement of program modification or supports for school personnel that |lIl.l p. 46
will be provided for the student: (1) to advance towards annual goals, and (2) to be
involved and progress in general curriculum and participate in extracurricular and other
nonacademic activities. Y NNAUD
CIEP.19 IEP contains an explanation of extent to which student will NOT participate with non- Il p. 47
disabled students in the regular class and other activities. Y NNAUD
CIEP.20 IEP contains statement of how SWD will participate in state or district-wide assessment |lIl.l p. 47
with or without accommodations and/or modifications or reasoning behind participation
in the Alternate Assessment. Y NNAUD
CIEP.21 IEP contains projected date for beginning of services. Il p. 47 Y NNAUD
CIEP.22.a |IEP team considers and revises |EP as appropriate to address: Positive Behavioral IIl.LH p.44
Interventions and supports and other strategies to address the behavior of a student
whose behavior impedes learning. Y NNA UD
CIEP.22.b |IEP team considers and revies |IEP as appropriate to address: Language needs for IIl.LH p.44
English Language Learners (LEP students). Y NNAUD
CIEP.22.c |IEP team considers and revises |IEP as appropriate to address: Braille instruction for the|lll.H p.44
student who is blind or visually impaired. Y NNAUD
CIEP.22.d |IEP team considers and revises |IEP as appropriate to address: Communication needs: |lll.H p.44
(1) for all students, and (2) students who are deaf or hard of hearing including
language/communications methods/modes with peers and staff. Y NNAUD
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CIEP.22.e |IEP team considers and revises |IEP as appropriate to address: Assistive technology lll.LH p.44

devices/services (external only) for the s tudent who without them would not benefit

from special education. Y NNAUD
CIEP.23.a |IEP team considers and revises |IEP as appropriate to address: Extended School Year |lll.H p.44

Services. Y NNAUD
CIEP.23.b |If ESY selected, goals and services included. Y NNAUD
CIEP.23.c |If ESY selected, Written Notice was provided. Y NNAUD
CIEP.23.d |If ESY services considered and refused, Written Notice was provided. Y NNAUD
ILRE Initial LRE/Placement

Date of Initial IEP:

Date of Initial Placement:
ILRE.1 Initial Placement (services) began as soon as possible following IEP meeting. P.52 Y NNA UD
ILRE.2 Notice of Meeting for Initial LRE/Placement Meeting. Y NNA UD
ILRE.3 Written Notice of Initial LRE/Placement Implementation. Y NNA UD
ILRE.4 Consent for Intial Placement included in the student's file. Y NNA UD
ILRE.5 Placement decision is made by a group of persons including student's parents and I.R.3 p.52

other persons knowledgeable about the student, meaning of evaluation data and

placement options. Y NNA UD
ILRE.6 Placement option selected: 11.LR.3 p.53

Regular Class

Regular Class with resource services

Self-contained with resource services

Special class

Special school

Home instruction

Hospital/Institutional

Placement not addressed

Reason for option selected:

Curricular content not appropriate

Degree of instructional modification needed

Degree of behavioral interventions needed

Other:
ILRE.7 If student's placement was changed, Written Notice was provided. (Please indicate the

type of change of placement.)

Y NNAUD

CLRE Continuing LRE/Placement

Date of Initial Placement:

Current Placement Review Date:

Last Placement Review Date:
CLRE.1 Placement reviewed at least annually, based on IEP (asap following current IEP

meeting). Y NNA UD
CLRE.2 Notice of Meeting Continuing LRE/Placement Meeting. p.52 Y NNA UD
CLRE.3 Written Notice of Implementation of maintaining or changing placement. Y NNA UD
CLRE 4 Placement decision is made by a group of persons including student's parents and

other persons knowledgeable about the student, meaning of evaluation data and

placement options. Y NNA UD
CLRE.5 Placement option selected:

Regular Class

Regular Class with resource services

Self-contained with resource services

Special class

Special school

Home instruction

Hospital/Institutional

Placement not addressed

Reason for option selected:

Curricular content not appropriate

Degree of instructional modification needed

Degree of behavioral interventions needed

Other:
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CLRE.6 If student's placement was changed, Written Notice was provided. (Please indicate the
type of change of placement.)
Y NNAUD
E.A. TRANSITION: PART C TO PART B PROGRAM USOE Rule
11.G.(c) (7)
p.35
E.AA1 Transition planning meeting arranged by lead agency for Part C Program. (Information |USOE Rule
item, does not count as compliance.) l.Z.l p.64 Y NNA UD
E.A.2 Transition planning implemented not less than ninety (90) days prior to eligibility for USOE Rule
preschool Part B program. (Information item, does not count as compliance.) l.Z.l p.64 Y NNA UD
E.A.3 LEA representative participated in transition planning meeting. USOE Rule
IIl.Z.I p.64 Y NNAUD
E.A4 Parent informed of Part B rights and responsibilities at transition planning meeting.
Y NNAUD
E.B. SERVICES AT AGE THREE
E.B.1 If an eligible student's third birthday occurs during the summer, the IEP team USOE Rule
determines when services begin. (Services may begin at the beginning of the school .Z.I p.64
year, if appropriate.) Y NNAUD
E.B.2 IEP team considered IFSP (could be included in PLAAFP or goal). Y NNAUD
E.B.3 Part C invited to initial IEP. Y NNA UD
School to Post-School Transition
T.A. TRANSITION IEP PROCEDURES
T.AA1 Lea documents steps that ensure student's strengths, preferences, and interests are
considered in developing transition services. Y NNAUD
T.B Beginning not later than the first IEP to be in effect when the student is 16:
T.B.1 IEP contains appropriate measurable post-secondary goals. Y NNAUD
T.B.2 Evidence is included that age-appropriate transition assessments were conducted.
Y NNAUD
T.B.3 Statement of needed transition services considers: USOE Rule
11l.1.8.b. Page
47 Y NNAUD
T.B.3a Instruction, USOE Rule
111.1.8.c. Page
48 Y NNAUD
T.B.3b related services, Y NNA UD
T.B.3c community experiences, Y NNA UD
T.B.3d development of employment and other post-school adult living objectives, Y NNA UD
T.B.3e daily living skills (if appropriate), Y NNA UD
T.B.3f a functional vocational evaluation (if appropriate). Y NNA UD
T.B.4 IEP contains courses of study needed to assist student in reaching goals. Y NNA UD
T.B.5 Beginning not later than 1 year before 18th birthday, student and parents were informed
that rights under Part B will transfer to him/her when he/she reaches 18. Y NNA UD
T.B.6 At least 45 days before graduation (change of placement), student and parents were
provided with Written Notice indicating that the student will graduate from high school
with a regular diploma and graduation with a diploma terminates eligibility for special
education and related services. Y NNA UD
T.B.7 LEA provided the student with a summary of the student’s academic achievement and
functional performance, which included recommendations on how to assist the student
in meeting the student’s post-secondary goals. Y NNAUD
TC AGENCY RESPONSIBILITIES FOR TRANSITION SERVICES
T.CA If a representative from any other agency did not attend, LEA takes other steps to
obtain their participation in planning of any transition services. Y NNAUD
T.C.2 A participating agency from outside the LEA failed to provide agreed upon transition USOE Rule
sevices contained in the |IEP. (Information item, does not count as compliance.) IIl.LE.9.Page
41 Y NNAUD
T.C.2a If T.C. 2 is "yes", LEA initiates a meeting to identify alternative strategies to meetthe |USOE Rule
transition objectives and, if necessary, revises the student's IEP. 111.J.2.b. Page
48 Y NNAUD
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Attachment

A

A

Classification for Autism(AU)

AU.A. ELIGIBILITY CRITERIA
AU.A1 Autism is student's primary disability, although student may exhibit other characteristics
such as an emotional disturbance or intellectual disability. Y NNAUD
AU.A2 Student exhibits significant impairments in social interaction, communication, and/or
repetitive and stereotyped patterns of behavior. Y NNAUD
AU.A3 Are the student's learning problems primarily the result of a visual, hearing, or motor
disability, intellectual disability, emotional disturbance or environmental, cultural, or
economic disadvantage? Y NNA UD
AU.A4 Is a lack of instruction in reading or math the primary factor in determining eligibility? USOE Rule
I.LF.(a)p.18 |Y N NA UD
AU.A5 Student's disability adversely affects student's education performance. Y NNA UD
AU.A6 Student requires special education/related services. Y NNA UD
AU.B. EVALUATION Y NNA UD
AU.B1 Multiple measures including an autism checklist/rating scale must be used to assess
intellectual, academic communicating, social and adaptive functioning. Y NNA UD
AUB2 Student's prior medical and developmental history from a qualified health professional
must be on record regarding specific syndromes, health concerns, medication, and any
information required for planning student's education program.
Y NNAUD
A Classification Form for Communication Disorder (CD)
CD.A ELIIGIBILITY CRITERIA
CD.A1 Communication disorder is student's primary disability; however, students who qualify in
another disability category may also qualify for communication disorder services.
Y NNAUD
CD.A2 For students whose primary home language is other than English, the communication
disorder must exist in the student's primary language and not be the result of learning
English as a second language. Y NNAUD
CD.A3 If primary home language is other than English, student's proficiency in English or other
language was assessed. Y NNAUD
CD.A4 Are the student's learning problems primarily the result of a visual, hearing, or motor
disability, intellectual disability, emotional disturbance or environmental, cultural, or
economic disadvantage? Y NNA UD
CD.A5 Is a lack of instruction in reading or math the primary factor in determining eligibility? USOE Rule
I.LF.(a)p.18 |Y N NA UD
CD.A6 Student's disability adversely affects student's educational performance. Y NNA UD
CD.A7 Student requires special education/related services. Y NNA UD
CD.B EVALUATION
CD.B1 Multiple measures are used for classifying a student as communication disordered.
Y NNAUD
CD.B2 Documentation is provided that indicates that the student has a disorder in listening,
reasoning, and/or speaking to such a degree that special education is needed.
Y NNAUD
A Classification Form for Deafblindness (DB)
DB.A ELIGIBILITY CRITERIA
DB.A1 Deafblindness is a primary disabling condition, but student may have other disabilities in
addition to vision and hearing loss. Y NNA UD
DB.A2 Are the student's learning problems primarily the result of a visual, hearing, or motor
disability, intellectual disability, emotional disturbance or environmental, cultural, or
economic disadvantage? Y NNA UD
DB.A3 Is a lack of instruction in reading or math the primary factor in determining eligibility?
Y NNAUD
DB.A4 Student's disability adversely affects student's education performance. Y NNAUD
DB.A5 Student requires special education/related services. Y NNAUD
DB.B EVALUATION
DB.B1 Multiple measures are used to assess vision and hearing. Y NNAUD
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DB.B2 Evaluation includes and takes into consideration impact of the combined vision and
hearing losses. Y NNAUD
DB.B3 Audiological Evaluation includes both clinical and functional assessment. Y NNAUD
DB.B4 Vision Evaluation includes both ophthalmological and functional assessment. Y NNAUD
A Classification Form for Develomental Delay (DD)
DD.A ELIGIBILITY CRITERIA
DD.A1 Student's primary disability is not one of the other disabilities. Y NNAUD
DD.A2 When adequate evaluation data is available, student is classified in one of the other
disability categories. Y NNAUD
DD.A3 Percentile or Standard Devistion Scores:
Cognitive
Physical Motor
Language/Speech
Social/Emotional
Self-help/Adaptive Behavior
DD.A4 Student has a significant delay, defined as 1.5 standard deviations below the mean, or
at or below the 7th percentile in three areas of development; 2.0 standard deviations
below the mean, or at or below the 2nd percentile in two areas of development; 2.5
standard deviations below the mean, or at or below the 1st percentile in one area of
development. Y NNA UD
DD.A5 Are the student's learning problems primarily the result of a visual, hearing, or motor
disability, intellectual disability, emotional disturbance or environmental, cultural, or
economic disadvantage? Y NNAUD
DD.A6 Is a lack of instruction in reading or math the primary factor in determining eligibility?
Y NNAUD
DD.A7 Student's disability adversely affects student's education performance. Y NNAUD
DD.A8 Student requires special education/related services. Y NNAUD
DD.B EVALUATION
DD.B1 Multiple measures are used to assess areas of suspected delay. Y NNAUD
DD.B2 Assessments selected are appropriate for students ages 3 through 7 and based upon
student's sensory limits. Y NNAUD
A Classification For for Emotional Disturbance (ED)
ED.A Eligibility Criteria
ED.A1 Emotional disturbance is primary disability. Y NNAUD
ED.A2 Is the student behaving as an emotionally disturbed student because of:
ED.A2a an inappropriate classroom discipline system, Y NNAUD
ED.A2b breakdown of classroom discipline, Y NNA UD
ED.A2c inappropriate academic instruction or materials, Y NNA UD
ED.A2d vision or hearing impairments, or Y NNA UD
ED.A2e other medical conditions. Y NNA UD
ED.A3 Are the student's learning problems primarily the result of a visual, hearing, or motor
disability, intellectual disability, emotional disturbance or environmental, cultural, or
economic disadvantage? Y NNA UD
ED.A4 Is a lack of instruction in reading or math the primary factor in determining eligibility?
Y NNAUD
ED.A5 Student's disability adversely affects student's educational performance. Y NNA UD
ED.A6 Student requires special education/related services. Y NNA UD
ED.B EVALUATION
ED.B1 Multiple measures (formal and informal) must be used to assess behavioral, social and
academic areas. Y NNAUD
ED.B2 Documentation that demonstrates that the behavior has been exhibited over a long
period of time and to a marked degree that adversely affects the student's educational
performance. Y NNAUD
ED.B3 Educational observations of the student which include at least three (3) fifteen-minute
observations on referring behavior pinpoints. A student who is not disabled and who is
not being referred must be selected and observed in the same setting on the same
behavior pinpoints as the referred student for comparison. An assigned member of the
evaluation team other than the student's regular classroom teacher will make the
educational observations. (These observations are required only for initial evaluation for
classification, not for reevaluation, but may be determined needed by the IEP team.)
Y NNAUD
ED.B4 Complete documentation in the student's records in each of the following areas:
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ED.B4a

Academic performance as evidenced by achievement tests, classroom academic

screenings and tests, report cards, cumulative records, etc. Y NNAUD
ED.B4b Social/adaptive behavior checklists or rating scales, which provide information
regarding the student's past and present patterns of interaction with peers, family,
teachers, adults, etc. Y NNA UD
ED.B4c Behaviors for which the student is referred. Y NNAUD
A Classification form for Hearing Impairment/Deafness (HI/D)
HLA ELIBILILITY CRITERIA
HI.A1 Hearing impairment is primary disability. Y NNAUD
HI.A2 Before classifying a student as deaf or having a hearing impairment, the team must take
into account whether central nervous system impairment or other impairments may be
the cause of the hearing loss. Y NNA UD
HI.A3 Are the student's learning problems primarily the result of a visual, hearing, or motor
disability, intellectual disability, emotional disturbance or environmental, cultural, or
economic disadvantage? Y NNA UD
HI.A4 Is a lack of instruction in reading or math the primary factor in determining eligibility?
Y NNAUD
HI.A5 Student's disability adversely affects student's education performance. Y NNA UD
HI.A6 Student requires special education/related services. Y NNA UD
HI.B EVALUATION
HI.B1 Multiple measures are used for a student suspected of having a hearing impairment.
Y NNAUD
HI.B2 Areas of evaluation included:
HI.B2a Audiological evaluation, Y NNA UD
HI1.B2b language growth and development (signed, spoken or written), Y NNAUD
HI.B2c speech/language evaluation, Y NNAUD
HI.B2d academic achievement. Y NNAUD
A Classification Form for Intellectual Disability (ID)
ID.A ELIGIBILITY CRITERIA
ID.A1 Intellectual disability is primary disability. Y NNAUD
ID.A2 Intellectual, academic, and adaptive assessment results expected to demonstrate
consistently low profiles across measures. Y NNAUD
ID.A3 Are the student's learning problems primarily the result of a visual, hearing, or motor
disability, intellectual disability, emotional disturbance or environmental, cultural, or
economic disadvantage? Y N NAUD
ID.A4 Is a lack of instruction in reading or math the primary factor in determining eligibility?
Y NNAUD
ID.A5 Student's disability adversely affects student's education performance. Y NNA UD
IE.A6 Student requires special education/related services. Y NNA UD
ID.B EVALUATION
ID.B.1 Multiple measures (formal and informal) must be used for a student suspected of having
an intellectual disability. Y NNA UD
ID.B.2 The student's language and motor skills must be considered in the selection of
evaluation instruments. Y NNA UD
ID.B.3 Intellectual evaluation:
Name of IQ Test: Y NNA UD
VIQ Score: Y NNAUD
PIQ: Y NNAUD
FlQ: Y NNAUD
ID.B.3a An individual major test of intelligence must be administered by a qualified examiner.
Documentation must be provided which indicates significant subaverage intellectual
funtioning (generally two standard deviations) on the full-scale score.
Y NNAUD
ID.B.3b If verbal or performance scores are signifcantly discrepant from each other, further
evaluation must be conducted to determine the reason for the discrepancy and to
ensure that the student is actually manifesting an intellectual disability. Y NNAUD
ID.B4 Documentation of academic achievement as measured by achievement test, classroom
academic screenings and tests, report cards, cumulative records, etc. Y NNA UD
ID.B5 Documentation of significant deficits in adaptive behavior as measured by standardized
and/or curriculum-based assessments must be gathered from parents and school staff.
Y NNAUD
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Classification Form for Multiple Disabilities (MD)

MD.A ELIGIBILITY CRITERIA
MD.A1 The student has concomitant impairments the combination of which causes such severe
educational needs that they can not be accomodated in special education program
solely for one of the impairments. Y NNAUD
Disability Area 1:
Disability Area 2:
MD.A2 Are the student's learning problems primarily the result of a visual, hearing, or motor
disability, intellectual disability, emotional disturbance or environmental, cultural, or
economic disadvantage? Y NNAUD
MD.A3 Is a lack of instruction in reading or math the primary factor in determining eligibility?
Y NNAUD
MD.A4 Student's disability adversely affects student's education performance Y NNA UD
MD.S5 Student requires special education/related services Y NNA UD
MD.B EVALUATION
MD.B1 Multiple measures (formal and informal) must be used. Y NNA UD
MD.B2 Cognitive ability is assessed. Y NNA UD
MD.B3 The use of assisted and augmentative communication and motor systems must be
considered during the evaluation and documented. Y NNA UD
MD.B4 The student's prior medical history, from a qualified health professional, must be on
record regarding specific syndromes, special health problems, (e.g., tracheotomy),
medication, and long-term medical prognosis for the individual. Y NNA UD
A Classification Form for Other Health Impairment (OHI) USOE Rule
11.G
OHILA ELIGIBILITY CRITERIA p. 32-33
OHI.A1 Other health impairment is primary disability. Y NNAUD
OHI.A2 Are the student's learning problems primarily the result of a visual, hearing, or motor
disability, intellectual disability, emotional disturbance or environmental, cultural, or
economic disadvantage? Y NNA UD
OHI.A3 Is a lack of instruction in reading or math the primary factor in determining eligibility?
Y NNAUD
OHI.A4 Student's disabality adversely affects student's education performance. Y NNAUD
OHI.A5 Student requires special education/related services. Y NNAUD
OHI.B EVALUATION
OHIB1 Multiple measures(formal and informal) must be used to assess all areas of suspected
deficits (e.g., educational, adaptive, behavioral, physical). Y NNAUD
OHI.B2 The student's prior medical history, from a qualified health or mental health
professional, must be on record regarding specific syndromes, health concerns,
medication, and any information deemed necessary for planning the student's
educational program. Y NNA UD
A Classification Form for Orthopedic Impairment (Ol)
OLA ELIGIBILITY CRITERIA
Ol.A1 Orthopedic impairment is primary disability. Y NNA UD
OlL.A2 Are the student's learning problems primarily the result of a visual, hearing, or motor
disability, intellectual disability, emotional disturbance or environmental, cultural, or
economic disadvantage? Y NNA UD
Ol.A3 Is a lack of instruction in reading or math the primary factor in determining eligibility?
Y NNAUD
OlL.A4 Student's disability adversely affects student's education performance. Y NNAUD
OlL.A5 Student requires special education/related services. Y NNAUD
Ol.B EVALUATION
OIB1 Multiple measures(formal and informal) must be used to assess all areas of suspected
deficits (e.g., educational, adaptive, behavioral, physical). Y NNAUD
Ol.B2 The student's prior medical history, from a qualified health or mental health
professional, must be on record regarding specific syndromes, health concerns,
medication, and any information deemed necessary for planning the student's
educational program. Y NNAUD
SLD Specific Learning Disability
SLD.A ELIGIBILITY CRITERIA
SLD.A1 Learning disability is primary disability. Y NNAUD
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SLD.A2.a |A team of qualified professionals including the student's parent(s) determines eligibility |USOE Rule
and includes: The student's parents. I1.G.(b)(4) p.
34 Y NNAUD
SLD.A2.b |A team of qualified professionals including the student's parent(s) determines eligibility |USOE Rule
and includes: The student's regular teacher, or if the student does not have a regular  |Il.G.(b)(1) p.
teacher, a regular classroom teacher qualified to teach a student of his or her age. (See |34
manual for Preschool) Y NNAUD
SLD.A2.c |A team of qualified professionals including the student's parent(s) determines eligibility
and includes: At least one person qualified to conduct individual diagnostic
examinations of students, such as a school psychologist, resource teacher, speech-
language pathologist, or reading specialist. Y NNAUD
SLD.A3 The student must score above the intellectual disabilities range on a test of intellectual
ability using a reliable, valid, individually administered and standardized instrument.
Y NNAUD
Name of IQ Test USOE Rule
I1.G.(b)(5) II.
G. (c)(1) p.
34
VIQ score
PIQ score
FIQ score
Other 1Q score
SLD.A4 Does this district/charter school use a discrepency or response to intervention approach
to SLD eligibility?
Discrepency , complete SLD.A 5
Response to Intervention , complete SLD.A6
SLD.A5 A severe discrepency must exist between achievement and intellectual ability in one or
more of the catagories listed under evaluation (Estimator disk = 93% confidence level or
above) (WJ Il Compuscore minimum -1.5 discrepency) Y NNAUD
Confidence level:
SLD.A6 Is there a report of data on student's response to intervention included as part of the
evaluation summary report? Y NNAUD
SLD.A7 Are the student's learning problems primarily the result of a visual, hearing, or motor
disability, intellectual disability, emotional disturbance or environmental, cultural, or
economic disadvantage? Y NNAUD
SLD.A8 Is a lack of instruction in reading or math the primary factor in determining eligibility? USOE Rule
I.LF.(a)p.18 |Y N NA UD
SLD.A9 Is limited English proficiency the primary factor in determining eligibility? USOE Rule
I.LF.(a)p.18 |Y N NA UD
SLD.A10 Student's disability adversely affects student's educational performance. USOE Rule
11.G.(b)(8) p.
34 Y NNAUD
SLD.A11 Student requires special education/related services. USOE Rule
1.G.(b)(2) p.
34 Y NNAUD
SLD.B EVALUATION
SLD.B1 Multiple measures (formal and informal) must be used. USOE Rule
11.G.(b)(3) p.
34 Y NNAUD
SLD.B2 Achievement must be measured in one or more of the seven learning areas identified in USOE Rule
Part B of the IDEA. These include: (a) oral expression, (b) listening comprehension, (c) |Il.G.(c) p. 35
written expression, (d) basic reading skills, (e) reading comprehension, (f) mathematics
calculation, and (g) mathematical reasoning. Y NNAUD
SLD.B3 An observation of the student's academic performance in the regular classroom setting |USOE Rule
must be conducted by at least one team member other than the student's regular I.G.(c)(2) p.
teacher. In the case of a student not in school, or less than school age, a team member|35
must observe the student in an appropriate environment for a student of that age.
Y NNAUD
SLD.B4 Each identified deficit must be confirmed by at least two measures of achievement (e.g.,|USOE Rule
a standardized instrument and a classroom observation in the area(s) of suspected 1.G.(c)(3) p.
disability.) One measure must be an individually administered standardized instrument |35
that specifically assess the achievement area.
Y N NAUD
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SLD.B5.a |The team must prepare a written report of the results of the evaluation that includes: USOE Rule
Documentation that the student is eligible as a student with a specific learning disability. [I1.G.(c)(4) p.
35 Y NNAUD
SLD.B5.b |The team must prepare a written report of the results of the evaluation that includes: USOE Rule
The basis for making the determination. 1.G.(c)(7) p.
35 Y NNAUD
SLD.B5.c | The team must prepare a written report of the results of the evaluation that includes: USOE Rule
The relevant behavior noted during the observation of the student and the relationship |I1.G.(c)(7) p.
of that behavior to the student's academic functioning. 35 Y NNAUD
SLD.B5.d |The team must prepare a written report of the results of the evaluation that includes: A |[USOE Rule
description of the instructional environment in which the observation took place. 1.G.(c)(7) p.
35 Y NNA UD
SLD.B5.e | The team must prepare a written report of the results of the evaluation that includes: USOE Rule
The educationally relevant medical findings, if any. 1.G.(c)(7) p.
35 Y NNA UD
SLD.B5.h |The team must prepare a written report of the results of the evaluation that includes: USOE Rule
The written signature of each team member certifying whether the team report reflects  |I1.G.(c)(7) p.
his or her conclusion. [f it does not reflect his or her conclusion, the team member must |35
submit a separate statement presenting his or her conclusions.
Y NNAUD
A Classification form for Traumatic Brain Injury (TBI)
TBI.A ELIGIBILITY CRITERIA
TBIL.A1 Prior documentation by a physician of an acquired brain injury included in student file.
Y NNAUD
TBI.A2 Traumatic brain injury is student's primary disability. Y NNAUD
TBI.A3 Are the student's learning problems primarily the result of a visual, hearing, or motor
disability, intellectual disability, emotional disturbance or environmental, cultural, or
economic disadvantage? Y NNA UD
TBI.A4 Is a lack of instruction in reading or math the primary factor in determining eligibility? USOE Rule
ILF.(@)p.18 |[Y NNAUD
TBI.AS Student's disability adversely affects student's education performance. Y NNAUD
TBI.A6 Student requires special education/related services Y NNAUD
TBI.B EVALUATION
TBI.B1 Multiple measures (formal and informal) must be used to assess all areas of suspected
deficits. Informal assessment and diagnostic teaching must be part of the full
evaluation. Data that are gathered must include information on the student's
developmental history and/or pre-injury learning. Y NNAUD
TBI.B2 The student's prior medical history, from a qualified health professional, must be on
record regarding specific syndromes, health concerns, medication, and any information
deemed necessary for planning the student's education program. Y NNA UD
TBIL.B3 Although other evaluations could be considered, the following areas must be
considered for evaluation:
TBI.B3a Augmentative communication assistive service needs, Y NNA UD
TBI.B3b rehabilative team evaluations, Y NNAUD
TBI.B3c self-help/adaptive behavior, Y NNA UD
TBI.B3d academic, Y NNA UD
TBI.B3e speech/language, Y NNAUD
TBI.B3f social skills and classroom behavior, Y NNA UD
TBI.B3g intellectual/congnitive, Y NNAUD
TBI.B3h vocational (secondary students), Y NNAUD
TBI.B3i gross/fine motor skills. Y NNAUD
A Classification Form for Visual Impairment (VI)
VLA ELIGIBILITY CRITERIA
VI.A1 Visual impairment is student's primary disability. Y NNAUD
VI.A2 When classifying a student as visually impaired, the IEP team must consider whether
other impairments interfere with the comprehension of visual and/or auditory stimuli.
Y NNAUD
VI.A3 Are the student's learning problems primarily the result of a visual, hearing, or motor
disability, intellectual disability, emotional disturbance or environmental, cultural, or
economic disadvantage? Y NNAUD
Vi.A4 Is a lack of instruction in reading or math the primary factor in determining eligibility? USOE Rule
I.LF.(a)p.18 |Y N NA UD
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VI.A5 Student's disability adversely affects student's education performance. Y NNAUD
VI.A6 Student requires special education/related services. Y NNA UD
Vi.B EVALUATION
VI1.B1 Multiple measures (formal and informal) must be used to assess all areas of suspected
deficits (e.g., educational, adaptive, behavioral, physical). Y NNAUD
VI.B2 A description of the student's visual impairment and visual capabilities must be on
record from a qualified eye care professional. Y NNAUD
VI.B3 A qualified professional must assess:
VI1.B3a The kind and extent of instruction needed, based on the student's present level of
performance, including the functioning level of the student in adjusting to visual
problems and gaining education and social successes. Y NNAUD
VI.B3b The student's current and future need for instruction in Braille or the use of Braille. Y NNA UD
VI.B4 Orientation and Mobility (O & M) must be assessed if the student is determined to be
blind or visually impaired. Y NNA UD
ROUGH DRAFT: ALL PARTS OF THE DISCIPLINE SECTION. PLEASE CALL (801)
538-7898 AND CHECK FOR UPDATES BEFORE USING.
D DISCIPLINE - ROUGH DRAFT
D1 REMOVAL FOR TEN CONSECUTIVE OR CUMULATIVE SCHOOL DAYS OR LESS
IN THE SAME SCHOOL YEAR. (ROUGH FRAFT)
D1.1 Removal determined by school personnel. Y NNAUD
D1.2 Removal made for any violation of school rules that apply to non-disabled students.
Y NNAUD
DI.2 Services are provided to same extent that they are provided to non-disabled students |USOE Rule
for similar violations (i.e., no services provided to non-disabled students, then no V.D. Page 90
services are required for students with disabilities). Y NNAUD
D2 "ADDITIONAL" REMOVALS FOR TEN (10) CONSECUTIVE OR CUMULATIVE USOE Rule
SCHOOL DAYS OR LESS IN THE SAME SCHOOL YEAR. (ROUGH DRAFT) V.D. Page 90
D2.1 Removals determined by school personnel for separate incidents of misconduct. Y NNAUD
D2.2 No pattern of removals is identified. USOE Rule
V.D. Page 90
Y NNAUD
D2.3 School personnel in consultation with student's special education teacher determine USOE Rule
services. V.C.2. Page
90 Y NNA UD
D2.4 Services are provided to the extent necessary to enable student to appropriately USOE Rule
progress in general curriculum and advance toward achieving goals set out in IEP. V.E.3. Page
91 Y NNA UD
D2.5 Within ten (10) business days of removal, LEA convened an IEP meeting to develop a |USOE Rule
functional behavioral assessment plan. V.E.3. Page
91 Y NNAUD
D2.6 After completing assessments, LEA convened an |IEP meeting to develop behavioral USOE Rule
intervention plan and implemented interventions. V.G.1. Page
91 Y NNAUD
D2.7 Subsequent modifications to behavioral intervention plan and no implementations are |USOE Rule
made by IEP team when necessary. V.G.1. Page
91 Y NNAUD
D3.C D3. REMOVALS FOR MORE THAN TEN (10) SCHOOL DAYS OR A PATTERN OF |USOE Rule
REMOVALS WHICH CONSTITUTE A CHANGE OF PLACEMENT. (ROUGH DRAFT) |V.G.4. Page
91
D3.1 Student removed for more than ten (10) consecutive school days; or Y NNAUD
D3.2 IEP team determined required services for student to appropriately progress in general |USOE Rule
curriculum and advance toward achieving goals set out in |IEP. V.C.2. Page
90 Y N NA UD
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D3.3 Within ten (10) business days of removal (11th day rule), LEA convened an IEP USOE Rule
meeting to develop a functional behavioral assessment plan. V.E.2. Page
91 Y NNAUD
D3.4 After completing assessments, LEA convened an |IEP meeting to develop behavioral USOE Rule
intervention plan and its implementation are made by IEP team when necessary. V.G. Page 91
Y NNAUD
D3.5 Subsequent maodifications to behavioral intervention plan and its implementation are USOE Rule
made by IEP team when necessary. V.G.1. Page
91 Y NNAUD
D3.6 Parents provided with procedural safeguards notice no later than the date on which USOE Rule
decision to remove student was made, including right to appeal decision. V.G.4. Page
91 Y NNAUD
D3.7 Manifestation determination review was conducted within ten (10) school days after USOE Rule
decision to remove student was made. IV.D.l. Page
68 and V.M.
Page 95 Y NNA UD
D3.8 In determining whether behavior is a manifestation of the student's disability the
relevant members of the IEP team and the parent determined if the conduct was caused
by or was in direct and substantial relationship to the student's disability or a direct
result of teh LEA's failure to implement the IEP. Y NNA UD
D3.9 When the student's behavior is a manifestation of a disability, the IEP team conducts a
FBA and BIP and returns the student to the placement from which he was removed,
unless parent and LEA agree to a change of placement. Y NNA UD
D4 D4 REMOVALS FOR DANGEROUS BEHAVIORS - INFLICTION OF SERIOUS USOE Rule
BODILY INJURY UPON ANOTHER PERSON AT SCHOOL. (ROUGH DRAFT) V.J.2. Page
93
D4 .1 Determination made by an independent hearing officer in an expedited due process
hearing. Y NNAUD
D4.2 School personnel in consultation with student's special education teacher proposed an |USOE V.H.
appropriate interim alternative educational setting. Page 92 Y NNAUD
D4.3 Placement by hearing officer was for no more than 45 school days in an appropriate USOE Rule
interim alternative educational setting. V.H.4. Page
92 Y NNAUD
D4.4 Within ten (10) business days of removal, LEA convened an IEP meeting to develop a |USOE Rule
functional behavioral assessment plan. V.H. Page 92
Y NNAUD
D4.5 After completing assessment, LEA convened an IEP meeting to develop behavioral USOE Rule
intervention plan and implemented intervention. V.G.l. Page
91 Y NNAUD
D4.6 Subsequent modifications to behavioral intervention plan and its implementation are USOE Rule
made by IEP team when necessary. V.G.l. Page
91 Y NNAUD
D4.7 Parents provided with procedural safeguards notice no later than the date on which USOE Rule
decision to remove student was made, including right to appeal decision. V.G.4 Page
91 Y NNAUD
D4.8 Manifestation determination review was conducted within ten (10) school days after USOE Rule
decision to remove student was made. IV.D.l. Page
68 and V.M.
Page 95 Y NNAUD
D4.9 In determining whether behavior is a manifestation of the student's disability the
relevant members of the IEP team and the parent determined if the conduct was caused
by or was in direct and substantial relationship to the student's disability or a direct
result of teh LEA's failure to implement the IEP. Y NNAUD
D4.10 At conclusion of removal period (no more than 45 school days), unless LEA invokes USOE Rule
additional discipline procedures, student returned to placement he/she was in when V.J.2. Page
behavior occurred. 93 Y NNAUD
D5 D5 REMOVALS FOR WEAPONS OR DRUGS. (ROUGH DRAFT) USOE Rule
V.N. Page 95
D5.1 Determination made by school personnel to extent removal would be applied to
students without disabilities. Y N NA UD
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D5.2 IEP team determined interim alternation educational setting. USOE Rule
V.F. Page 91
Y NNAUD
D5.3 Placement by school personnel for no more than 45 school days. USOE Rule
V.F.3. Page
91 Y NNAUD
D5.4 Within ten (10) business days of removal, LEA convened an IEP meeting to develop a |USOE Rule
functional behavioral assessment plan. V.F.Page 91 |Y NNAUD
D5.5 After completing assessment, LEA convened an IEP meeting to develop behavioral USOE Rule
intervention plan and implemented interventions. V.G.1. Page
91 Y NNA UD
D5.6 Subsequent maodifications to behavioral intervention plan and its implementation are USOE Rule
made by IEP team when necessary. V.G. 1.. Page
91 Y NNA UD
D5.7 Parents provided with procedural safeguard notice no later than the date on which USOE Rule
decision to remove student was made, including right to appeal decision. V.G.1.. Page
91 Y NNA UD
D5.8 Manifestation determination review was conducted within ten (10) school days after USOE Rule
decision to remove student was made. IV.D.l. Page
68 and V.M.
Page 95 Y NNAUD
D5.9 In determining whether behavior is a manifestation of the student's disability the
relevant members of the IEP team and the parent determined if the conduct was caused
by or was in direct and substantial relationship to the student's disability or a direct
result of teh LEA's failure to implement the IEP. Y NNA UD
D5.10 At conclusion of removal period (no more than 45 calendar days), unless LEA invokes |USOE Rule
additional discipline procedures, student returned to placement he/she was in when V.J.2. Page
behavior occurred. 93 Y NNAUD
D6 D6 REMOVALS FOR BEHAVIORS THAT ARE NOT A MANIFESTATION OF THE USOE Rule
STUDENT'S DISABILITY. (ROUGH DRAFT) V.N. Page 95
D6.1 IEP team and other qualified personnel, in a meeting, determined that the behavior was |U.SOE V.K.
not a manifestation of the student's disability. Page 93 Y NNAUD
D6.2 LEA's discipline procedures for students without disabilities were applied in the same  |U.S.OE Rule
manner to students with disabilities. V.L.2. Page
94 Y NNA UD
D6.3 Within ten (10) business days of removal, LEA convened an IEP meeting to develop a |USOE Rule
functional behavioral assessment plan. V.G.1. Page
91 Y NNA UD
D6.4 After completing assessment, LEA convened an IEP meeting to develop behavioral USOE Rule
intervention plan and implemented intervention. V.G.1. Page
91 Y NNA UD
D6.5 Subsequent modifications to behavioral intervention plan and its implementation are USOE Rule
made by IEP team when necessary. V.G.4. Page
91 Y NNA UD
D6.6 IEP team determined extent to which services are necessary to progress in general USOE Rule
curriculum and achieve annual goals. V.E.2.. Page
91 Y NNAUD
D6.7 Parents provided with procedural safeguards notice no later than the date on which USOE Rule
decision to remove student was made, including right to appeal decision. IV.D.l. Page
68 and V.M.
Page 95 Y NNAUD
LRBI LEAST RESTRICTIVE BEHAVIOR INTERVENTIONS
Directions: Only complete the subsections (LRBI-A or LRBI.B) that apply.
LRBI-A IEP Team Procedures - Level lll of IV Interventions
LRBI-A1 If student has a Level Il or IV intervention in his or her BIP or IEP, file includes
documentation of use and failure of less intrusive interventions. Y NNAUD
LRBI-A2 A Behavior Expert was included on the IEP team. (This may be a school psychologist,
behavior specialist or other individual. Ask school personnel for assistance with this
item.) Y N NA UD
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LRBI-A3

The file includes parental consent for a Level Il or Level IV intervention. (This may be
the signature on the IEP if consent for the interventions is specifically mentioned. Some

districts may have a separate consent form.) Y NNAUD
LRBI-B Emergency Procedures
LRBI-B1 If an emergency situation occurred for which parental consent had not be obtained, staff

notified parents within 24 hours. Y NNAUD
LRBI-B1 If a behavior requiring emergency procedures occurred more than once per week, two

times per month, or a total of four times in a year, a behavior intervention program (BIP)

was designed to address the problem behavior. Y NNAUD

6/10/05
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2005-2006

UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM

Special Education Teacher Interview

District: Interviewer:
Interview with: School: Date:
Setting: Caseload: Categories: Certification:

Rate each response as follows:

1 — incomplete answer, lacks understanding of special education rules and procedures
2 — some aspects correct, beginning understanding

3 —understands basics of special education

4 — good knowledge and understanding

5 — complete answer, comprehensive understanding

Questions

Rating

1. How do you ensure that there is documentation of general education classroom interventions prior
to referral for special education evaluation?

2. Who can make a referral for a special education evaluation? What triggers such a referral?

3. What is your role in the evaluation process?

4. How do you ensure that parental input to evaluation and eligibility decisions is considered?

5. How does your district produce the evaluation summary report?

6. What is the special education teacher’s role in the eligibility determination meeting?

7. What are the things to consider when a transfer student comes to your school?

8. How do you ensure that the adaptations specified in the IEP on U-PASS test are implemented
during the testing period?

9. How often do you report to parents on a student’s progress on IEP goals? What if the student isn’t
making progress on annual goals?

10. Discuss the parent’s role in placement decisions.

11. How are extended school year services provided in your school? Who determines which students
receive such services?

12. How do you ensure that special education students access educational, non-academic, and
extracurricular activities?

13. What are some of the features of the LRBI (Least Restrictive Behavior Interventions) rule for
special education?

14. Talk about Transitions. Part C to B. School to post-school.

15. Tell me what you know about the procedural safeguards in special education.

16. How are training and supervision of paraeducators provided in your school?

17. Describe how parents are involved in determining the educational needs and services for their
child.

Total

6/15/05
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2005-2006

UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM

Preschool Special Education Teacher Interview

District: Interviewer:
Interview with: School: Date:
Setting: Caseload: Categories: Certification:

Rate each response as follows:

1 — incomplete answer, lacks understanding of special education rules and procedures
2 — some aspects correct, beginning understanding

3 —understands basics of special education

4 — good knowledge and understanding

5 — complete answer, comprehensive understanding

Questions

Rating

1. Tell me what you understand about transition planning from early intervention to special education.

2. Who can make a referral for a special education evaluation? What triggers such a referral?

3. What is your role in the evaluation process?

4. How do you ensure that parental input to evaluation and eligibility decisions is considered?

5. When should the evaluation team classify a child in one of the other specific disabilities categories,
rather than Developmental Delay?

6. How does your district produce the evaluation summary report?

7. What is the special education teacher’s role in the eligibility determination meeting?

8. What are the things to consider when a transfer student comes to your school?

9. How do you typically report to parents on student progress on IEP goals? What do you do if the
child is not making sufficient progress on the goals?

10. How does the LRBI apply to preschool?

11. Discuss the parent’s role in placement decisions.

12. How are extended school year services provided in your preschool? Who determines which
students receive such services?

13. How do you and your school ensure that each student with disabilities participates with non-
disabled peers to the maximum extent appropriate to their needs in academic, non-academic, and
extracurricular services and activities?

14. What are some of the features of the LRBI (Least Restrictive Behavior Interventions) rule for
special education?

15. Tell me what you know about the procedural safeguards in special education.

16. How are training and supervision of paraeducators provided in your school?

17. Describe how parents are involved in determining the educational needs and services for their
child.

Total

6/15/05
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2005-2006

UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM

General Education Teacher Interview

District: Interviewer

Teacher: School: Date:

Rate each response as follows:

1 — incomplete answer, lacks understanding of special education rules and procedures
2 — some aspects correct, beginning understanding

3 —understands basics of special education

4 — good knowledge and understanding

5 — complete answer, comprehensive understanding

Questions

Rating

1. What can you do for a student in your class who is experiencing academic, behavioral, social, or
emotional difficulties?

2. Describe your role when a student is referred for a special education evaluation.

3. How do you, as a general education teacher, participate in the evaluation process?

4. What are your responsibilities in the process of developing and implementing the IEP?

5. Tell what you understand about the steps in implementing adaptations (accommodations or
modifications) of the U-PASS.

6. What kinds of assessment options are on the U-PASS for students with disabilities?

7. What are the supports for students with disabilities in your classroom?

8. How do you ensure that special education students have access to educational, non-academic, and
extracurricular activities in your school?

9. What should you do when you have a behavior problem with a student who has an IEP?

10. What is the LRBI, Least Restrictive Behavior Interventions Rule?

11. Do paraeducators who work in your classroom understand their assignments? Who trains and
supervises the paracducators?

Total

6/15/05
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2005-2006

UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM

Building Principal Interview

District: Interviewer:

Principal: School: Date:

Rate each response as follows:

1 — incomplete answer, lacks understanding of special education rules and procedures
2 — some aspects correct, beginning understanding

3 —understands basics of special education

4 — good knowledge and understanding

5 — complete answer, comprehensive understanding

Questions

Rating

1. How does your school assist students who are experiencing academic or social/
behavioral/ emotional difficulties?

2. What are your responsibilities when a student is referred for a special education
evaluation?

3. What is the principal’s role in the process of evaluation for special education
eligibility?

4. Discuss your responsibilities in the IEP development and implementation
process.

5. What are the responsibilities of general educators in developing and
implementing an IEP?

6. In your school what steps are used to communicate information to general
educators who are involved with a student but cannot attend an IEP meeting?

7. How do you ensure that the adaptations specified in the IEP on U-PASS test are
implemented during the testing period?

8. (Secondary Principals) In your view, what is the main purpose of providing
secondary transition services?

9. How are extended school year services offered in your school? Who determines
which students receive such services?

10. How do you ensure that special education students access educational, non-
academic, and extracurricular activities?

11. What you do when you have a behavior problem with a student in special
education?

12. How do you collect data on incidences, types, and durations of disciplinary
actions, including suspensions of 1 day or more?

13. Tell me what you know about the procedural safeguards in special education.

14. How much training related to the state special education rules including LRBI
have you received in the past year?

15. How is supervision provided for the special education staff assigned to your
school?

Total

6/15/05
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2005-2006

UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM

Evaluator/Tester Interview

District: Interviewer:

Interview with: School: Date:

Rate each response as follows:

1 — incomplete answer, lacks understanding of special education rules and procedures
2 — some aspects correct, beginning understanding

3 —understands basics of special education

4 — good knowledge and understanding

5 — complete answer, comprehensive understanding

Questions

Rating

1. How do you go about getting written parental consent for evaluation?

2. Describe the issues to consider when selecting which assessment tools or materials to
use for an evaluation or re-evaluation.

3. Name some instruments or procedures you use in evaluating a student who has limited
English proficiency.

4. Name some instruments or procedures you use in evaluating a student who has impaired
sensory, manual, or speaking skills.

5. How do you determine if a student’s academic achievement problem is due to lack of
instruction in reading and math?

6. How does your district produce the evaluation summary report?

7. What does the IEP team consider in deciding if additional data are needed for a student
being re-evaluated?

8. What are your responsibilities in implementing IDEA disciplinary procedures for
students with disabilities?

9. Tell me what you know about the procedural safeguards in special education.

6/15/05
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Related Service Provider 2005-2006

(SLP, OT, PT, counselor, other)
UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM

District: Provider:

School: Interviewer: Date:

Setting: Caseload: Caseload List Attached: ___yes ___no
Categories Represented in List: License and Endorsements:

Rate each response as follows:

1 — incomplete answer, lacks understanding of special education rules and procedures
2 — some aspects correct, beginning understanding

3 —understands basics of special education

4 — good knowledge and understanding

5 — complete answer, comprehensive understanding

Questions Rating

1. How do you ensure that there is documentation of general education classroom interventions prior
to referral for special education evaluation?

2. Who can make a referral for a special education evaluation? What triggers such a referral?

3. What is your role in the evaluation process?

4. How do you ensure that parental input to evaluation and eligibility decisions is considered?

5. How does your district produce the evaluation summary report?

6. What is the special education teacher’s role in the eligibility determination meeting?

7. What are the things to consider when a transfer student comes to your school?

8. How are the required team members involved in the IEP meeting? How do you ensure
coordination of teachers, related service providers, and others’ efforts and services?

9. How often do you report to parents on a student’s progress on IEP goals? What if the student isn’t
making progress on annual goals?

10. Discuss the parent’s role in placement decisions.

11. How are extended school year services provided in your school? Who determines which students
receive such services?

12. How do you ensure that special education students access educational, non-academic, and
extracurricular activities?

13. What are some of the features of the LRBI (Least Restrictive Behavior Interventions) rule for
special education?

14. Talk about Transitions. Part C to B. School to post-school.

15. Tell me what you know about the procedural safeguards in special education.

16. How are training and supervision of paraeducators provided in your school?

17. Describe how parents are involved in determining the educational needs and services for their
child.

Total
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2005-2006

UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM

Student Focus Group Questions

District: Interviewer:

Students Names:

Grade Levels of Students:

School: Date:

What do you like best about school?

What activities do you participate in at school?

What don’t you like about school?

How long have you received special education services?

Have these special services helped you at school?

Have you ever attended one of your IEP meetings?

What do you like best about your special education program?

Would you recommend the program to a friend that was having problems at school?

Do you have any suggestions for improving your special education program?

6/15/05
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2005-2006
Utah Special Education Program Improvement Planning System

Parent Focus Group Questions

District: Date:

Facilitator: Time:

How has the school notified and involved you in the special education meeting for your student?

What has been your role at your student’s IEP meeting?

Do you receive a copy of your student’s evaluation report?

Do you receive a copy of your student’s current [EP?

Has the school provided all the services that are listed on your student’s IEP?

How often do your receive information on the progress of your student on his/her IEP goals and
objectives?

Are extended school year services discussed at least once each year at your student’s IEP
meeting?

What has been the role of your child’s general education teacher at the IEP meeting?

Discuss the strengths of your student’s special education program.

Do you have a clear understanding of your procedural safeguards in special education?

Discuss and suggest any area of improvement for the special education program in your district.

Do you have any other questions or issues you would like to discuss?
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Special Education District Administrator 2005-2006
UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM

District: Administrator:

Interviewer: Date:

Describe Child Find activities including outreach to private school and highly mobile students
(i.e., migrant and homeless).

Describe consultation activities with representatives of private schools on child find and child
count.

Describe collaboration and coordination activities with local department of health, Part C
Program, on child find for infants and toddlers, ages birth through two.

What services are provided to private school students and home schooled students?
What procedures ensure confidentiality of student records?

Maintenance of disciplinary information on students with disabilities, including location of
records.

Describe role in determining what services will be provided to a student who has been removed
from school for more than 10 school days in the same school year for disciplinary reasons.

Describe interim alternative educational settings currently available for students with disabilities
suspended or expelled from school for disciplinary reasons and for removals for weapons or
drugs; or a student removed from school by a hearing officer due to substantial likelihood of
injury to the student or to others. How often are settings used?

How are regular education/special education teacher, related services/other provider informed
of their respective responsibilities in implementing the IEP and accommodations,
modifications, and supports provided for the student?

Describe the variety of educational programs/services available to students with disabilities in
your district.

How are decisions for placement in more restrictive settings outside the neighborhood school
made?

How is it ensured that each student with disabilities participates with non-disabled students to
the maximum extent appropriate to their needs in nonacademic and extra curricular services
and activities?

ESY services. What, who, how, when?

How are professional development needs of teachers and paraeducators in the district
determined?

What is district’'s comprehensive system of personnel development (CSPD)?

To what extent does the CSPD plan include USOE and/or UPDC staff, conferences, workshops
or other training activities?
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Special Education District Administrator 2005-2006
UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM

Describe the district’s process for overseeing the caseloads of special education.
What teachers are over caseload limits now?
Who is on the local LRBI committee? How often does it meet?

How is training provided for staff on behavior procedures selected for specific students? Who
trains paraeducators?

Is staff trained to use emergency procedures? (such as Mandt)
District director to show copies of emergency contact forms during interview.

What teachers/related service provider are without required license and endorsements for their
assignments?

What unfilled needs in what kinds of positions are needed for the current school year?
Describe participation and performance on statewide assessments.

Describe coordination with district testing department and schools to ensure that student with
disabilities take tests with appropriate accommodations as stated in IEP.

6/15/05 109



Correcting Non-systemic Issues of IDEA Noncompliance (May 10, 2005)

The Utah State Office of Education (USOE) has considered various ways that LEAs could document the
correction of all compliance errors in individual files. The foundation of this consideration has been the least
amount of time and effort for districts while providing the SEA with verifying evidence that corrections have
been made.

Corrective actions for systemic errors will continue to be part of the process. The verification of the
results of the corrective actions also remains in place.

Some errors are correctable while others are not. For example, if a referral is missing from a file, it
makes no sense to go back and fill out a new referral. Obviously it cannot be backdated, and to put the current
date on it would put the process out of sequence.

These errors are correctable in individual files:
e Current Eligibility Document

Current Evaluation Summary

Current IEP

Consent for Initial Placement

Copy to Parent

o Eligibility Determination

o Evaluation Summary Report

o IEP

e Transition Plan Missing or Incomplete

The USOE Special Education Services Unit has devised procedures by which evidence could be
provided for each correctable and non-correctable compliance error in each file. Each LEA may select the
procedures that fit their own needs best. Procedures for non-correctable errors are also outlined below.

Correctable Compliance Issues

Method 1:
The LEA may list each file by school, student name, DOB, and classification, list the errors, and give
dates of new/current documentation that shows file is in compliance. For example:

School Student Compliance items Evidence of correction
Jojo Junior High | Sam Jones e No current IEP 2/10/05
5/6/00 DD e No referral Not Correctable

e Notice of meeting: placement | Not Correctable
not listed as purpose

John Smith etc. e Transition plan missing 2/10/05
e No consent for initial placement | 2/10/05
e IEP does not address special Not Correctable
factors
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Method 2:
The LEA could instead document the required evidence by writing the evidence on the individual file
report received from the SEA and submitting to USOE TA.

Utah Program Improvement Planning System
Student Record Review
Individual Student File Report
USOE

Jane Doe

Student Record # 1

Classification: SLD

Age: 134

Date of Last IEP: 1/16/2004

Date of Most Recent IEP: 8/23/2004
Teacher: John Smith

Status: CONTINUING

All items in the file for Jane Doe were found to be in compliance with the following exceptions: ['*' indicates
that the item is a systemic problem for this set of files.]

Continuing Eligibility Items
CEL.7 Parents given copy of Eligibility Determination Documentation Problem: No documentation that

copy was given. 5/12/2005
Continuing/Re-evaluation [EP

* CIEP.8 IEP team documents present levels of educational performance. [USOE Rule IILI. p. 46] Problem:
PLEP missing. Not Correctable

* CIEP.12.b IEP must contain report of progress on IEP goals. [USOE Rule IILI. p. 47] Problem: No
documentation in file. 5/12/05

Continuing & Re-evaluation LRE/Placement
* CLRE.8 Placement decision was appropriately made: [USOE Rule III.R.3. p. 53] Problem: Item left blank.
5/12/05

Method 3:
For all correctable errors, submit the individual file report with copies of evidence as described below.

Item Evidence to submit

e (Current Eligibility Eligibility Document and Evaluation Summary
Document and Evaluation
Summary

e Current IEP

e (Consent for Initial
Placement

e Transition Plan

Signature Page
Signed consent document

Copy of current and complete plan




Non-Correctable Compliance Issues

Some file errors may occur in one or a few files, but are not systemic compliance issues. Errors that
cannot be individually corrected as above must nevertheless be addressed. Possible methods for addressing
those are explained below.

Items

Eligibility criteria not met
e Early Childhood Transition requirements
Timelines
- Annual review/revision of IEP and placement
- Determination of continuing eligibility every 3 years
e Referral and At Risk documentation
e Notice of Meeting
- Review of placement annual
- Annual review of I[EP
- Eligibility Determination
- Transition
e IEP
- Goals measurable
- PLEPs complete
- Special Factors
- Participants

Actions

e Training agenda; memo to teachers/case managers; create checklist for required elements on each
category of eligibility.

e Preventive measures, such as staff training and ongoing internal compliance monitoring systems, are
advisable.

e A number of these items are systemic errors in districts and will be addressed through corrective action
plans. Verification of results of corrective actions will be gained from district- and state-gathered data.

Please submit documentation of how these items will be addressed.
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Date

Karl A. Wilson

USOE

Special Education Services Unit
250 E. 500 S.

P.O. Box 144200

Salt Lake City, Utah 84114-4200
Dear Mr. Wilson:

This is a request for reimbursement in the amount of ....... to the .....School District, for the
fiscal support for our year 1 Utah Program Improvement Planning System activities.

These funds were utilized for ................. (activities) on (dates) (dates must fall during the
period of July 1, 2005 and June 30, 2006).

Thank you for providing this support for the special education monitoring process.

Sincerely,

Special Education Director
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UTAH PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS)

Year 1 ChecKklist

Done

UPIPS Step

Timeline

Receive UPIPS materials (manual and software) and training
from USOE

June, 2005

Allocate resources for Self-Assessment and Program
Improvement planning

August, 2005

Form the Steering Committee and establish sub-committees

August, 2005

Set dates and agendas for Steering Committee meetings

August, 2005

Train Steering Committee on UPIPS process, including
Program Areas, goals, and performance indicators

August, 2005

Establish timeline for Self-Assessment process

September, 2005

Review school data profile and determine what additional
data is needed

September, 2005

Determine process and dates for file reviews, interviews,
surveys, and other needed data

September, 2005

Begin collection of needed student outcome data (i.e. LRE,
disproportionality, qualified staff, academic achievement,
etc.) *See UPIPS manual pg. 35-36 for complete
information

September, 2005

Collect and analyze off-site data (forms, child find,
personnel, evaluation materials, and federal reports)

September-December,
2005

Begin collection of needed on-site data (file reviews,
interviews, surveys, and focus groups) *Can use school
developed file review process, UPIPS SRR program or
Paper and Pencil version in UPIPS manual pg. 86-101

October, 2005-February,

2006

Submit compiled off-site data to USOE

December 1, 2005

Analyze ALL data collected from ALL data sources

March-April, 2006

Present data analysis to Steering Committee

March-April, 2006

Identify and write Program Improvement Plan (PIP) goals
and areas of non-compliance. * See UPIPS manual pg. 44-
46 for PIP format and sample

March-April, 2006

Write Corrective Action Plan (CAP) for areas of non-
compliance * See UPIPS manual pg. 47-50 for CAP format
and sample

March-April, 2006

Complete Self-Assessment Report, including Executive
Summary * See UPIPS manual pg. 41-43 for report
format and sample

May-June, 2006

Submit complete Self-Assessment Report, including June 30, 2006
Executive Summary, CAP, and PIP to USOE
Submit invoice for UPIPS Year 1 fiscal support with June 30, 2006

reimbursement letter to USOE * See UPIPS manual pg.
115 for sample letter

Submit LEA application, as well as yearly state and
federal data reports to USOE

July 1, 2006

6/16/05 R2C
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UTAH PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS)

Year 2 Checklist

Done

UPIPS Step

Timeline

USOE schedules on-site validation visit with Special
Education Director

July-August, 2006

Implement Program Improvement Plan and Corrective
Action Plan activities

September, 2006-May,
2007

USOE conducts on-site validation visit to school to validate
results of the Self-Assessment Report and summarizes data
into a UPIPS final report

Share UPIPS report with local School Board and Public | Within 90 Days
Submit evidence of sharing report to USOE Within 90 Days
Revise Program Improvement Plan (PIP) and Corrective Within 90 Days
Action Plan (CAP), if needed, to reflect additional findings

in the report that were not included in Self-Assessment

Submit revised PIP and CAP, if needed Within 90 Days

Implement revised PIP and CAP

After receiving report-
July, 2007

Plan CSPD activities to facilitate PIP and CAP

After receiving report-
July, 2007

Begin individual file correction activities for file errors
identified during on-site validation visit * See UPIPS
manual pg. 112-114 for complete information

After receiving report-
July, 2007

Submit annual progress report on PIP and CAPS
completed to USOE

June 1, 2007

Submit LEA application, as well as yearly state and
federal data reports to USOE

July 1, 2007

6/16/05 R2C
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UTAH PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS)

Year 3 ChecKklist

Done

UPIPS Step

Timeline

Determine whether files will be reviewed through self-
monitoring process or additional USOE on-site visit. If
USOE on-site visit, schedule visit. If self-monitoring,
determine schedule.

July, 2007

Conduct self-monitoring of files or facilitate USOE on-site
visit.

July, 2007-May, 2008

Continue to implement PIP and CAP

July, 2007-May, 2008

Implement planned CSPD activities

July, 2007-May, 2008

Continue and complete file correction activities for
individual file errors identified during Year 2 on-site visit

Within 1 year of
receiving report

Submit evidence of individual file error corrections
*See UPIPS manual pg.112-114 for complete information

Within 1 year of
receiving report

Collect and review data to measure the effectiveness of each
action step of PIP goals

July, 2007-May, 2008

Revise the PIP, if needed, to reflect additional findings from
data collection

July, 2007-May, 2008

Submit revised PIP and CAP, if needed

July, 2007-May, 2008

Submit evidence of CAP related training completed
(agendas, participant list, and training materials)

December 1, 2007

Submit annual progress report on PIP to USOE

June 1, 2008

Submit verification of results from completed CAPs
(through either on-going internal file monitoring data or
additional on-site visit) to USOE

June 1, 2008

Submit LEA application, as well as yearly state and
federal data reports to USOE

July 1, 2008

6/16/05 R2C
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UTAH PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS)

Year 4 ChecKklist

Done

UPIPS Step

Timeline

Schedule verification visit with USOE if CAP verification of
results was not submitted in Year 3.

July, 2008

Continue to implement PIP

July, 2008-May, 2009

Continue to implement planned CSPD activities

July, 2008-May, 2009

Collect and review data to measure the effectiveness of each
action step of PIP goals

July, 2008-May, 2009

Revise the PIP, if needed, to reflect additional findings from
data collection

July, 2008-May, 2009

Submit revised PIP, if needed

July, 2008-May, 2009

Submit annual progress report on PIP to USOE

June 1, 2009

Submit LEA application, as well as yearly state and July 1, 2009
federal data reports to USOE

Year 5 Checklist

Done UPIPS Step Timeline

Continue to implement PIP

July, 2009-May, 2010

Continue to implement planned CSPD activities

July, 2009-May, 2010

Collect and review data to measure the effectiveness of each
action step of PIP goals

July, 2009-May, 2010

Revise the PIP, if needed, to reflect additional findings from
data collection

July, 2009-May, 2010

Submit revised PIP, if needed

July, 2009-May, 2010

Submit annual progress report on PIP to USOE

June 1, 2010

Submit LEA application, as well as yearly state and
federal data reports to USOE

July 1, 2010

6/16/05 R2C
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